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1.
Introduction
North West Leicestershire District Council Bereavement Service aims to deliver a professional and caring service to all residents across the district and prides itself in ensuring that the cemeteries are maintained in a safe and tidy condition to the benefit of all residents and visitors to the area.

The Bereavement Services team area available to help in any way we can. It you have any questions or queries please contact us on 01530 454 595 or email cemetries@NWleicestershire.gov.uk or you can visit our website www. nwleics.gov.uk for further information. 

2.
Provision of Cemeteries 


The cemeteries to which these Rules and Regulations apply are located at: 

· Station Road, Hugglescote

· Broom Leys, Coalville

· Church Lane, Whitwick

· London road (Closed Cemetery)

The above Cemeteries (hereinafter generally referred to as “Cemeteries”) are provided for the use of persons either resident within or outside the Coalville un-parishad areas and are shown and described on the plans deposited at the Council Offices.
3.
Cemeteries Opening Hours 
Our cemeteries are open to visitors at the following times. 

Disability access is available on request. 

Hugglescote Cemetery
Pedestrian Access Only

British Winter Time 08:00 - 16:00  and  British Summer Time 08:00 - 19:00. 

Whitwick Cemetery 
Pedestrian Access Only

24th Hours a day 7 days a week. Access via the Lynch gate
Broomleys Cemetery: 
08:00 – 16:00 British winter time and 08:00 – 19:00 British summer time.

London Road Cemetery:
Pedestrian Access Only

08:00 – 16:00 British winter time and 08:00 – 19:00 British summer time
The Council reserves the right to close the cemeteries at any time due to adverse weather conditions or any other reasons whereby the cemeteries may be unsafe for visitors.

Burial times are usually 10:00 am to 2:30pm during the winter months and 4:00pm during the summer months. The time stated in the Notice of Interment is the time the cortege must be at the cemetery. We will try to accommodate any reasonable request outside of these hours in exceptional circumstances.
4.
Definitions


“The Authority” means the North West Leicestershire District Council.  “Resident” means a person habitually resident or domiciled in the District at the time of death.  “Any person” means, unless otherwise specifically mentioned, a resident only.  “In rotation” means that next available grave space in line with the last grave space used for an interment in respect of which no additional charge was made for choice, or elsewhere at the discretion of the Authority.  The word “memorial” includes any headstone, monument, kerb, vase, tablet, or other erection on which there is or is proposed to be placed any inscription or lettering.

5.
Sections


The Cemeteries are divided into Sections: consecrated: Non-consecrated: Roman Catholic: Garden of Remembrance
6.
Notice of Interment

Not less than forty eight hours previous notice, in the case of an interment in an earthen grave and in a time to be agreed in the case of an interment in a vault or brick grave (both exclusive of days on which the Council Offices are closed to the Public) must be given to the Bereavement Service at the Council Offices, Whitwick Business Centre Coalville.  The notice shall be on the form provided by the Authority.  The Certificate for disposal of the Coroner’s Order for Burial must be delivered to the Bereavement Service at least two hours before the time arranged for the interment and for the burial of a stillborn child, there must be delivered a written Certificate signed by the Registrar of Births and Deaths.  No interments are allowed on Christmas Day, Good Friday or Bank Holidays.  Interments on Saturdays and Sundays will be permitted on payment of a special fee.

7.
Interment Fees

The table of Fees, Payments and Sums as approved in respect of the Burial Grounds shall apply to all the Cemeteries.  Fees must be paid to the Authority at the time of giving notice or making an application.

A sliding scale for Interments and Exclusive Rights is shown below.

Single Fees

Anyone living in the former Coalville Urban District Council at time of death.

For residents living in care homes outside the area for less than twelve months prior to date of death, evidence must be provided by the Funeral Director / applicant to qualify for single fees e.g., Council Tax bill.

Anyone living in Ellistown who pre-purchased a grave in any of the above cemeteries prior to 2002 when Ellistown became a Parish and resided in Ellistown at the time of death will be charged single interment fees.

Double Fees
Evidence of residency in the former Coalville Urban District Council must be provided by the Funeral Director / applicant between 1 year and 5 years to date of death.

Treble Fees
Evidence of residency in the former Coalville Urban District Council must be provided by the Funeral Director / applicant if more than 5 years.

A table of all fees and charges is available on the Councils website Cemeteries - North West Leicestershire District Council (nwleics.gov.uk)
8.
Purchase of Graves, Selection etc


Any person (whether resident or non-resident) may purchase the exclusive right of burial in any grave space in any portion of the Cemeteries and may select the situation of the grave space on payment of the additional fee for choice of site, subject to the approval of the Authority.  In cases where no fee is paid for choice of site, the Authority will choose the grave space next in rotation, or elsewhere, at its discretion.  No interment will be permitted in a new grave in Section “A” or Section “B” unless the exclusive right of burial has been purchased.  Where there has been an interment in an unpurchased grave in Section “A” or Section “B”, the Council may, at its discretion, permit further interments in such grave without requiring the exclusive right of burial to be purchased.

9.
Lawned Sections


Lawn graves are easy maintenance graves, no kerbs, fences, or surrounds are permitted. The council will maintain these areas, at no expense to the grave owner.

10.
Traditional Sections
Traditional Graves allow the owner of the grave to put a memorial and/or kerb surround on the grave after burial. The grave area within the grave surrounds can be planted out with suitable plants or bulbs. Maintenance of the memorial and grave space is the responsibility of the grave owner.
11.
Plants, Flowers, Ornaments, etc
The planting of flowers and plants is to be done only by or under the direction of the Sexton of the Cemetery.  Artificial wreaths, wooden crosses, glass globes and unsightly ornaments, glass bottles, jars, jugs, etc, will be removed by the Authority.  Flowers and plants on graves and vaults must be kept in order by the person responsible for the planting thereof and the Authority reserve the right to dig up and remove any plants and flowers at any time when in the opinion of the Authority the same have become unsightly or overgrown.

12.
Unpurchased Graves

The Authority shall have the right at any time to re-open an unpurchased grave for further interments, but re-opening shall not normally take place after the first interment until a period thereafter of five years has elapsed.

13.
Undisturbed Earth

When more than one body is interred in any grave, a layer of earth not less than six inches (150 mm) thick shall be left undisturbed above the previously buried coffin, except in cases of two interments at the same time.

14.
Vaults

No body shall be buried in any vault or walled grave unless the coffin be separately entombed in an airtight manner, that is, by properly cemented stone or brickwork which shall be never disturbed.

15.
Memorials
Memorials must be constructed to comply with current BS8415 guidance and in accordance with the National Association of Memorial Masons (NAMM) Code of Working Practice (September 2018 revision).  Accredited fixing methods must be applied to the installation of all memorials, kerbsets.


Applications to erect memorials, in whatever form, together with the proposed inscription, must be submitted to the Council on the form provided for the purpose, 

together with drawings (in duplicate), showing dimensions, and sanctioned before the work is commenced.  The inscription must include the number of the grave space.

16.
Right to Erect Memorials

No memorial will be permitted to be erected on any grave space in the Cemeteries controlled by the Authority unless the exclusive right of burial in such grave space has been purchased.  Vases without inscriptions or lettering may be placed on any grave without prior approval.

17.
Materials

All materials used for memorials must be of hard imperishable stone, composite stone, granite, marble or slate.  No slate headstone shall be less than 2( inches (65 mm) in thickness, and other stones shall be not less than 3 inches (75 mm) in thickness.  The use of wooden crosses will only be permitted for the temporary marking of graves for a period not exceeding six months.

18.
Kerbs
The sizes below are applicable to all cemeteries:


All Kerbsets must be to the exact measurements below

Adults Kerb – Kerbs
-
7ft 3ins by 3ft 3ins (221 cm by 99cm)

Kerb foundation slab
-
7ft 6ins by 3ft 6ins (229 cm by 107cm)

Childs Kerb – Kerbs
-
4ft 6ins by 2ft 6ins (137cm by 76cm)

Kerb Foundation slab
-
4ft 9ins by 2ft 9ins (145cm by 84cm)

No kerbs will be allowed within lawned sections.

19.
The attended earth graves with or without headstones will have a maximum ungrassed area of 6 ft by 2 ft (1.83 m x 0.61 m).

20.
The placing of stone chippings or gravel will only be permitted on fully kerbed graves.

21.
No surrounds will be allowed on graves other than kerbsets made of hard imperishable stone, composite stone, granite or marble. 

22.
Memorials



The sizes below are applicable to all cemeteries:


Burial plot memorial –   These are the maximum dimensions


Height of memorial
-
3ft (91cm)


Base of memorial
-
2ft 6ins by 18ins (76cm by 46cm) 


Foundation slab
-
3ft by 20ins (91cm by 51cm)


The grave number must be etched on all memorials.
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Garden of Remembrance

The sizes below are applicable to all  cemeteries:


These are maximum dimensions.

Memorial Stone -
Height of memorial
2ft (61cm) 






Base of memorial
18ins by 12ins (46cm by 30cm)






Foundation slab
2ft by 18ins (61cm by 46cm)
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Childrens Graves

The sizes below are applicable to all cemeteries.


These are maximum dimensions.

Memorial Stone -
Height of memorial
2ft (61cm) 





Base of memorial
18ins by 12ins (46cm by 30cm)





Foundation slab
2ft by 18ins (61cm by 46cm)





Childs Kerb – Kerbs
4ft 6ins by 2ft 6ins (137cm by 76cm)

25.
Repairs, Alterations, etc to Memorials

No hewing or dressing of memorials will be permitted within the Cemeteries, and mats, canvas or boards must be used to prevent damage to grass or turf when work in connection with erecting, dismantling or repairing memorials is being carried out.  All such work when commenced, shall proceed from day to day until completed.  All memorials are to be kept in repair by the owner, and if not repaired after due notice, may be removed by the Authority.  Every memorial shall be erected and remain and be moved at the sole risk of the owner and the Council shall not be held responsible for any damage, however caused, which may occur at any time to such memorial.


The re-fixing of any memorial must comply with current BS8415 guidance and in accordance with the National Association of Memorial Masons (NAMM) Code of Working Practice (September 2018 revision).  
26.
Admission to Public 

Children under 14 years of age will not be admitted except under the care of a responsible person, and all visitors will be expected to keep on the gravel roads and walks, to refrain from touching the shrubs or flowers and to observe perfect decorum at all times.


Dogs must be on a short lead at all times and kept under control. 

Smoking is prohibited.


Admission will be refused to any person in a state of intoxication.

27.
Cars and carriages accompanying funerals will be admitted into the Cemeteries when necessary.  No others will be admitted except with the consent of the Authority.

28.
Any person who shall do any wilful damage in the Cemeteries or commit any brawling or nuisance therein shall be liable to a penalty not exceeding £100 in accordance with Article 9 of The Local Authorities Cemeteries Order 1977.

