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Coalville Special Expenses Community Chest Grant - 2015/2016


Guidance Notes and Application Form
If you require a copy of this information in a different format please contact the Grants Officer on telephone 01530 454541 
or e mail grants@nwleicestershire.gov.uk.
www.nwleics.gov.uk
Introduction
Thank you for requesting an application pack for our Coalville Special Expenses Community Chest. These Guidance Notes have been provided to outline both the criteria for the grant scheme and also the application process.

North West Leicestershire District Council is committed to equality of opportunity and we aim to deliver services of the highest quality without discrimination. We strive to ensure that our services are equally accessible to everyone and appropriate to the differing needs of all sections of the community.

We will work actively and positively in partnership with other agencies and community groups to establish fair and equitable delivery of service according to individual needs. 

The Coalville Special Expenses Community Chest is a grants programme to support and encourage a range of community activities, initiatives and events that meet the needs of residents within the following wards; Coalville, Bardon, Snibston, Thringstone and Greenhill.
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North West Leicestershire District Council will particularly look at supporting activities that build the strength of community groups and organisations to support themselves. 
Consideration will be given to all those applicants that can demonstrate the benefits of their project or organisation for the local community within the areas stated. 
Conditions of Grant Aid

North West Leicestershire District Council will consider applications from local community groups and organisations that operate for the direct benefit of local people and not for profit. 

Circumstances where the Council will not provide financial support in 2015/2016:
· Applications received from or for individuals
· Requests for funding which are for political activities or by a political organisation.
· Grants will not be for more than £250 per financial year
· We are unable to fund religious activities. However, funding is available to religious organisations and groups that are able to provide an activity, project or service that meets the needs of the wider community.
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Additional Documentation

· A copy of your Constitution – If you do not already have a written Constitution in place please contact us for advice. Whilst we will support new organisations and groups in the early stages of development, future funding not be provided if this is not in place. 

· A copy of your Equal Opportunities Policy or Statement.
· A copy of your Child Protection or Vulnerable Persons Policy 
· A copy of your groups’ most recent statement of income and bank balance.

We recognise that small groups may not have all of the above policies in place. Therefore if you require guidance or support regarding the adoption of the stated policies, please do not hesitate to contact us and we will be more than happy to help.

How we will deal with your application
1. Upon request a Grant Application Form will be sent out to any group or organisation that expresses an interest in applying. 
2. On receipt of the completed Application Form a formal letter of acknowledgement will be sent to you.
3. The application will then be assessed on the information that you have provided and you will be notified of the outcome within 20 working days of the date your application is received.  
4. As part of the condition of your grant you will be requested to provide receipts or proof of spending on completion of the event or project. 
Help and Assistance

As previously outlined, if you do have any queries with regards to the application process, or require any further assistance please do not hesitate to contact the Grants Officer on the contact details provided below. 

This document is also available in other languages, formats, large print or on computer disc if required. 

Please return the application form to the address below:

Julie Summerton
Community Services
North West Leicestershire District Council  

Council Offices

Coalville

Leicestershire

LE67 3FJ

Telephone:  01530 454541

Fax:  01530 454571

Email
grants@nwleicestershire.gov.uk
www.nwleics.gov.uk
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Coalville Special Expenses Community Chest Grant


Application Form – 2015/2016
If you require a copy of this information in a different format please contact the Grants Officer, telephone 01530 454541 

or e mail grants@nwleicestershire.gov.uk.
www.nwleics.gov.uk
Please read the Guidance Notes provided before completing this application

Please use BLOCK CAPITALS and if a question does not apply to your organisation please write ‘N/A’

  For Office use only
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1. About you and the Organisation/Group
 1.1 Contact name and full address of the Organisation/Group
        Postcode:                         Telephone Number:

E mail address:
1.2 Please outline the main activities of the Organisation/Group
1.3 Please tell us about the aims of the project or the purpose for which the      

      grant is required. 
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1.4 Is the grant for an event?


    Yes
      No

If yes, please provide the date it is planned to take place

1.5 Where does your group/organisation meet?
1.6  How often does your group/organisation meet?

1.7  Which geographical area does the group/organisation serve?

1.8  Does your group/organisation have a written Constitution?

         Yes
No
If yes, please enclose a copy along with your completed application
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2. Funding Details

2.1  Amount of grant being applied for

      (Maximum of £250)

      £ …………………….

2.2  What are you going to spend the money on?

2.3  Does the group/organisation receive any additional or regular funding  
       from any other agency or authority? If so, please detail

2.4 Should your application be successful, please detail whom the cheque 

      should be made payable to/bank account details for direct payment
3. Additional Information

3.1 Please detail any other relevant information to support your application
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4. Application Confirmation

Please sign below to confirm that the information contained within the application is true and correct.

You are also signing to agree that the organisation will reflect the Councils Equal Opportunities Policy in adopting non discriminatory practices and encouraging the widest possible access to all.

Signed (by the Chairperson of your Organisation)

………..…………………………………………………...

Print Name…….………………………………….……..

Date………………………………………………
5. Checklist  

Have you remembered to enclose the following?


A copy of your recent bank balance    

A copy of your Equal Opportunities Policy

A copy of your Child Protection & Vulnerable Persons Policy (if applicable)

A copy of your Constitution 
We recognise that small groups may not have all of the above policies in place. Therefore if you require guidance or support regarding the adoption of the stated policies, please do not hesitate to contact us and we will be more than happy to help.
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6. Help and Assistance

If you do have any queries with regards to the application process, or require any further assistance please do not hesitate to contact us. 
Please send your completed application to:

Julie Summerton
Community Services
North West Leicestershire District Council 

Council Offices 

Coalville

Leicestershire

LE67 3FJ

Email: grants@nwleicestershire.gov.uk 
Telephone 01530 454541
North West Leicestershire District Council is committed to equality of opportunity and we aim to deliver services of the highest quality without discrimination. We strive to ensure that our services are equally accessible to everyone and appropriate to the differing needs of all sections of the community.
We will work actively and positively in partnership with other agencies and community groups to establish fair and equitable delivery of service according to individual needs. 

This document is available in other formats, please contact us if you require assistance. 
Date Received:
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