Notice of Substitution 

	Committee Meeting



	

	Date of Meeting



	

	Name of Councillor who cannot attend



	

	Name of Councillor who will act as Substitute



	

	Has the Chairman of the Committee been informed?


	YES                     (
	NO                     (


	Has your Group Leader been informed?



	YES                     (
	NO                     (


	Has your substitute already received the required papers for this meeting?



	YES                     (
	NO                     (
If time allows these will be sent in the post, if not, copies will be made available immediately prior to the meeting.


N.B - TRAINING - The substitute members of the Licensing Committee and Planning Committee must comply with the Local Licensing and Planning codes of conduct and the substitute members of these Committees and the Appeals Committee have had the necessary training before first acting as a substitute.

Signed by Group Leader/Group Whip       ……………………………………………………………….

Please send this form to:-

Melanie Phillips

Democratic Services Manager

Council Offices

Whitwick Road

Coalville

Leicestershire

LE67 3FJ  
by no later than 5pm before the last clear working day before the meeting. [e.g if a meeting is held on a Thursday, notice must be given by 5pm on Tuesday, thus allowing one clear day between].
