NORTH WEST LEICESTERSHIRE DISTRICT COUNCIL

POST NO. 

COMPILED:  MAY 2005

JOB DESCRIPTION
This job description describes the general duties of the post and does not preclude other duties, which are necessary for the efficient operation of the directorate in meeting its objectives.  It is current at the date shown above.  In consultation with you, it is liable to variation by the Council to reflect actual, contemplated or proposed changes in or to your job.

DIRECTORATE:
COMMUNITY

POST TITLE:
DIRECTOR OF COMMUNITY

APPROVED GRADE:
£68,000 (CHIEF OFFICERS GRADE)

RESPONSIBLE TO:
CHIEF EXECUTIVE
JOB PURPOSE

1. Leading and delivering the Council’s Community agenda and commitment to creating a Council that meets the recreational requirements of residents and tourists, working effectively with its partners to create a safe, inclusive and vibrant district

2. Providing leadership, guidance and direction to staff within the directorate and to effectively oversee the management of its budgets

3. Working within a cohesive Corporate Management Team, turning the Council’s vision into reality

4. Building and maintaining successful internal and external partnerships and relationships, communicating effectively both inside and outside the Council    
PRINCIPAL SERVICE RESPONSIBILITIES

1. Providing leadership and guidance to the Community Directorate, ensuring all objectives are met within services relating to Leisure, Sports, Arts & Tourism, Housing Assistance & Advice, and Neighbourhoods, Community Safety and Social Inclusion 

2. Maintaining a clear strategic direction, incorporating a corporate and co-ordinated approach to service provision, by working closely with the Chief Executive and the rest of the Corporate Management Team 

3. Working closely with the voluntary sector, housing groups, the PCT, Town and Parish Councils, the Arts Council, the Police and other community groups to ensure effective partnership working for the benefit of the community

4. Working to ensure a high level of coherence and leadership with regard to all Council activity in the area of community partnership, maximising all the benefits that close ties and working with the voluntary sector can bring

5. Ensuring that community groups and the voluntary sector are funded in the most effective and appropriate way and that the Council promotes the benefits of social enterprise

6. Working with the Director of Environment to attract investment into the area, increasing local employment, rejuvenating the district and creating a sense of place and pride 

7. Managing change pro-actively and the streamlining of services within the directorate, including the merger of formerly disparate services, and across the organisation as a whole

8. Working with the Director of Performance to provide a strong performance management role for the directorate, undertaking rigorous reviews of the performance of Heads of Service against agreed objectives, and maintaining robust systems to monitor and review the performance of the directorate

PRINCIPAL CORPORATE RESPONSIBILITIES

1. To work closely with the Chief Executive, the Corporate Management Team and elected members to deliver the Council’s vision and to provide elected members with the necessary support for their community leadership and performance planning roles 

2. To be pro-active within the Corporate Management Team in driving and facilitating the development and implementation of strategies and policies to fulfil the Council’s aims and objectives, so as to enable the provision of good quality, effective services to local communities, incorporating Best Value principles

3. To promote and maintain a single corporate culture throughout the organisation, promoting continuous improvement which nurtures collaboration, responsibility and self esteem, and values the use of initiative, creativity and innovation within agreed and understood accountability limits  

4. To promote the corporate use of systems, processes and new technology where it will assist in delivering more efficient and effective services

5. To foster joint working relationships and partnerships with local communities and external bodies, clearly communicating corporate priorities and objectives, both inside and outside the Council
6.
As part of your duties you will be required to provide an out of hours service as part of the Council's Major Incident / operational response.

	Signed ..........................................................


Postholder
	Dated ............................................................

	
	

	Signed ..........................................................


Chief Executive
	Dated ............................................................


