PQQ-Upgrade Programme –Emergency Fire Alarm Systems 2011


PLEASE INSERT YOUR SUPPLIER NAME HERE: 

PRE-QUALIFICATION QUESTIONNAIRE Notes for Suppliers 
The purpose of this questionnaire is to assist North West Leicestershire District Council in deciding which suppliers to short-list to invite to tender for the contract.  

The contract is to carry out upgrades to the existing emergency fire alarm systems in 7 sheltered schemes In addition, the contract will include the ongoing inspection, testing, maintenance and repair of emergency fire alarm and emergency lighting systems in each of the Council’s 13 existing sheltered/general letting schemes, with the option to include 3 additional corporate office and 2 in leisure centre sites.  Installation works within the sheltered schemes will require particular attention to be given to the ongoing requirements of the residents during site operations, with interruption kept to a minimum throughout the duration of the works in each scheme.

The contract will be for 5 years, commencing on 8th April 2011 with installation works potentially occurring in each year of the contract’s duration. 

In order to simplify this process, you don’t need to provide supporting documents, for example, accounts, certificates, statements or policies with this questionnaire. However, the purchasing organisation may ask to see these documents at a later stage. You may also be asked to clarify your answers or provide more details. 

Please answer every question, including those on the 3 appendices documents. If the question does not apply to you, please write N/A; if you don’t know the answer please, write N/K.  “Authority” means the purchasing organisation that is seeking to award a contract i.e North West Leicestershire District Council 

Please return this form to the following: 

Jatinder Dhillon 

North West Leicestershire District Council

Email: jatinder.dhillon@nwleicestershire.gov.uk

Housing Maintenance Service

11 The Courtyard

Whitwick Business Park

Stenson Road

Coalville

Leicestershire

LE67 4JP

Not later than: 12 noon on 13th December 2010 

We will contact you again by: 23rd December 2010 

If you have any queries about this form please contact: 

Jatinder Dhillon 

01530 454628 

Email: jatinder.dhillon@nwleicestershire.gov.uk

Responses to the questionnaire must be clearly marked as ‘Emergency Fire Alarm Systems’

Completed questionnaires and attachments should be submitted by the due date to the address given above.

A hard copy, backed up by an Email is the preferred response method; please ensure Section 12 is duly signed and completed in full.

INCLUSION OF AVAILABILITY:

This Document is available in other languages, formats, on computer disc on request. Please contact 

Jatinder Dhillon 

01530 454628 

Email: jatinder.dhillon@nwleicestershire.gov.uk

The information and documents for this tender will be accessible at the following website http://www.delta-ets.com. If your company is invited to tender you will at the Invitation to Tender date (estimated as 23rd December 2010) receive an e mail from Delta-ets informing you and requesting you log in.  To be able to access these documents you will firstly need to register your company details and thereafter you will be issued with a USERNAME and PASSWORD. If you have already registered with Delta previously, please follow the link shown and click on the 'Delta-ets Home' tab instead. This will redirect you to the home page where you can log on using your existing username and password to collect the tender documents.

You must then log into Delta-ets and then click on the Vault tab, you will then automatically view the tender title, click on this link and you will be taken to the tender documents. Please check that you are able to access these online ITT documents, if you are experiencing problems, then please contact the Delta helpdesk @ helpdesk@delta-ets.com or call 0845 270 7050 for further assistance. 

If you have registered and have forgotten your Username and Password, please click on the forgotten password link on the Delta-ets homepage.

Please ensure that you allow yourself plenty of time when responding to this invite prior to the closing date and time.  If you are uploading multiple documents you will have to individually load one document at a time or you can opt to zip all the documents in an application like WinZip or WinRar.

Please keep this USERNAME and PASSWORD secure, and do not pass it to any third parties. 
If you have registered and have forgotten your Username and Password, please click on the forgotten password link on the Delta-ets homepage.

Please ensure that you allow yourself plenty of time when responding to this invite prior to the closing date and time.  If you are uploading multiple documents you will have to individually load one document at a time or you can opt to zip all the documents in an application like WinZip or WinRar.

Please keep this USERNAME and PASSWORD secure, and do not pass it to any third parties Remember your tender must be completed and submitted electronically by using Vault through BiPs Delta-ets by the due date detailed above.
Freedom of Information Act 2000 amended 2005

The Council has a duty of ‘openness’ under this act and to disclose information it holds on request even where that information was collected prior to 2005.  In addition, current rights to information under the Environmental Information Regulations 1992 will be enhanced.  Information will only not be disclosed where a statutory exemption applies.  In providing information to the Council applicants therefore accept that such information may be disclosable under the Act and should not provide information as part of this application on an “in confidence” basis.  Any information that the applicant considers should not be disclosed because an exemption applies should be clearly marked as such and the reasons for claiming an exemption provided.  However the final decision as to whether information should be disclosed or not (including the application of the public interest test) shall remain the decision of North West Leicestershire District Council.  The Council shall retain information gathered as part of this tender exercise in accordance with its Retentions and Deletions Policy.  The Council will consult with the applicant before making any disclosure.

NORTH WEST LEICESTERSHIRE DISTRICT COUNCIL 
CONFIDENTIAL REPORTING (WHISTLEBLOWING) POLICY 
Summary Guidance Note 

1.
INTRODUCTION 
The Council is opposed to all forms of fraud, corruption and malpractice whether arising from within or outside the Council or from Contractors. If Employees, Members, Contractors or Suppliers have any concerns about suspected malpractice, the Council encourages them to raise the issue. The Management of the Council will take your concerns seriously and wishes to encourage you to report any suspected fraud or corruption.

This policy:

· Provides the basis on which employees, Members, contractors or suppliers can raise any such concerns they may have, and receive feedback on action taken

· Allows employees, Members, contractors and suppliers to take matters further if they are dissatisfied with the Council’s response

· Applies to all Employees of the Council

· Applies to all Members of the Council

· Applies to Contractors working for the Council on Council premises 

· Applies to Suppliers and service providers under a contract with the Council

· Applies to people working in partnership with the Council (e.g. volunteers) 

1.1
Employees, Members, contractors, suppliers are often the first to realise that there may be something seriously wrong within the Council. However, they may not express their concerns because they feel that speaking up would be disloyal to their colleagues or the Council, or harm their chances of future business. They may also fear harassment or victimisation. In these circumstances it may be easier to ignore the concern rather than report what may just be a suspicion of malpractice. 

1.2
The Council recognises that employees, Members, contractors and suppliers who raise concerns are protected under the Public Interest Disclosure Act 1998 and / or this Policy and may be eligible to compensation if they subsequently suffer victimisation, discrimination or disadvantage. 

This document provides a summary of the Councils ‘Confidential Reporting Policy’. A copy of the full policy is available on the Internet (http://www.nwleics.gov.uk/pages/corporate policies
2.
AIMS AND SCOPE OF THIS POLICY 

2.1 
This policy aims to: 

• 
encourage all to feel confident in raising concerns and to question and act upon your concerns 

• 
provide avenues for all to raise those concerns and receive feedback on any action taken 

•
ensure that you receive a response to your concerns and that you are aware of how to pursue them if you are not satisfied 

• 
reassure you that you will be protected from possible reprisals or victimisation if you have a reasonable belief that you have made any disclosure in good faith. 

•
provide an avenue for members of the public to raise concerns (2.2 of full Policy) which would not be considered under the council’s formal Complaints Procedure 

3.
SAFEGUARDS - Harassment or Victimisation 

3.1 
The Council recognises that the decision to report a concern can be a difficult one to make. If what you are saying is true, you should have nothing to fear because you will be doing your duty to your employer, customer, and those for whom you are providing a service. 

3.2 
The Council will not tolerate any harassment or victimisation (including informal pressures) and we will take appropriate action to protect you when you raise a concern in good faith.

4. 
CONFIDENTIALITY 

4.1
All concerns will be treated in confidence and every effort will be made not to reveal your identity if you so wish. At the appropriate time, however, you may need to come forward as a witness. 

5.
UNTRUE ALLEGATIONS 

5.1 
If you make an allegation in good faith, but it is not confirmed by the investigation, no action will be taken against you. If, however, you make an allegation frivolously, maliciously or for personal gain, disciplinary action may be taken against you. 

6. 
HOW TO RAISE A CONCERN 

6.1
Advice and guidance on how to pursue matters of concern may be obtained from the Council’s nominated contact points who are: 

• Chief Executive; CHRISTINE.FISHER@nwleicestershire.gov.uk
Telephone 01530 454500 

• Monitoring Officer; MONITORINGOFFICER@nwleicestershire.gov.uk
Telephone 01530 454762 

• Corporate Director / Section 151 Officer; PRITESH.PADANIYA@nwleicestershire.gov.uk
Telephone 01530 454707

• Audit Services Manager; ANNA.WRIGHT@nwleicestershire.gov.uk
Telephone 01530 454728 

6.2 
Concerns may be raised verbally or in writing, to any of the above named individuals.  If raising your concern in writing, address to the named individual at the:

Council Offices

North West Leicestershire District Council 

Whitwick Road

Coalville

Leics

LE67 3FJ

Clearly mark the envelope “Confidential”

If you wish to make a written report you are invited to use the following format: 


• the background and history of the concern (giving relevant dates); 


• the reason why you are particularly concerned about the situation. 

7. 
HOW THE COUNCIL WILL RESPOND 

7.1 
In order to protect individuals and those accused of misdeeds or possible malpractice, initial enquiries will be made to decide whether an investigation is appropriate and, if so, what form it should take. The overriding principle which the Council will have in mind is the public interest. Concerns or allegations which fall within the scope of specific procedures (for example, misconduct or discrimination issues) will normally be referred for consideration under those procedures. 

7.2 
Where appropriate, the matters raised may: 

• be investigated internally by the Council 

• be referred to the police 

• be referred to the external auditor 

• form the subject of an independent enquiry. 

8. 
HOW THE MATTER CAN BE TAKEN FURTHER 

8.1 
This policy is intended to provide you with an avenue within the Council to raise concerns. The Council hopes you will be satisfied with any action taken. If you are not, and if you feel it is right to take the matter outside the Council, the following are possible contact points: 


• the Audit Commission (special telephone line – 0845 0522 646) 


• your trade union 


• your local Citizens Advice Bureau 


• relevant professional bodies or regulatory organisations 


• a relevant voluntary organisation 

(Public Concern at Work – 020 7404 6609) 


• the police 

8.2
 If you take the matter outside the Council, you should ensure that you do not disclose confidential information. Check with one of the Council’s nominated contact points about that. (See full policy, 6.1 above). 
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PRE-QUALIFICATION QUESTIONNAIRE 
	1 

	BASIC DETAILS OF YOUR ORGANISATION 

	1.1 


	Name of the organisation in whose name the tender would be submitted: 

	1.2 


	Contact name for enquiries about this bid: 

	1.3 


	Contact position (Job Title): 

	1.4 


	Address: 

Post Code: 

	1.5 


	Telephone number: 

	1.6 


	Fax number: 

	1.7 


	E-mail address: 

	1.8 


	Website address (if any): 

	1.9 


	Company Registration number (if this applies): 

	1.10 


	Charities or Housing Association or other Registration number (if this applies). Please specify registering body: 

	1.11 


	Date of Registration:

	1.12 


	Registered address if different from the above: 

Post Code: 

	1.13 


	VAT Registration number: 

	1.14 


	Is your organisation: 

(Please tick one) 
	i) a public limited company? 

	
	
	ii) a limited company? 

	
	
	iii) a partnership 

	
	
	iv) a sole trader 

	 v) other (please specify) 

	1.15 


	Name of (ultimate) parent company (if this applies): 

	1.16 


	Companies House Registration number of parent company (if this applies): 

	1.17 


	Are you registered with Constructionline? 

If “Yes”, what is your registration number? 
	Yes / No 

	2 

	FINANCIAL INFORMATION 

	2.1 


	What was your turnover in the last two years (if this applies)? 
	£…………

 for year ended 

--/--/---- 
	£……… 

for year ended 

--/--/---- 

	2.2 


	Has your organisation met the terms of its banking facilities and loan agreements (if any) during the past year? 
	Yes / No 

	2.3 


	If “No” what were the reasons, and what has been done to put things right? 

	2.4 


	Has your organisation met all its obligations to pay its creditors and staff during the past year? 
	Yes / No 

	2.5 


	If “No” please explain why not: 

	2.6 


	What is the name and branch of your bankers (who could provide a reference)? 
	Name: 

	
	
	Branch: 

	
	
	Contact details: 

	2.7 


	If asked, would you be able to provide at least one of the following? 


	A copy of your most recent audited accounts (for the last two years if this applies) 
	Yes / No 

	A statement of your turnover, profit & loss account and cash flow for the most recent year of trading 
	Yes / No 

	A statement of your cash flow forecast for the current year and a bank letter outlining the current cash and credit position 
	Yes / No 

	
	This section asks for some financial figures about your organisation, (and the ultimate holding company if there is one). If you are able to answer these questions, the Authority will not usually need to ask you to send accounts at this stage. 

Please provide the figures for the two most recent years (if available). 

	
	Applicant 
	Parent Company consolidated (if applicable)

	2.8 


	Please indicate the turnover of the organisation for the past two years. 
	£……. for year ended 

__/__/____ 

£…….. for year ended __/__/____ 
	£……… for year ended __/__/____ 

£……… for year ended __/__/____ 

	2.9 


	What was the pre-tax profit (or loss) for the last two years? 
	£…….. 

for year ended

 __/__/____ 

£……..

 for year ended

 __/__/____ 
	£………

for year ended

 __/__/____ 

£………

for year ended

 __/__/____ 

	2.10


	What was the organisation’s net worth / shareholders funds (or net liabilities) at the date of the latest accounts? 
	£…….. 

at 

__/__/____ 
	£………

 at 

__/__/____ 

	2.11


	If requested, could you provide accounts to support these figures? 
	Yes / No 

	2.12


	What is your present cash and credit position? 
	£…….. 

cash (overdraft)

 at 

__/__/____ 

Available credit facility 

£…….. 

at 

__/__/____ 
	£…….. 

cash (overdraft) 

at 

__/__/____ 

Available credit facility

 £……. 

at 

__/__/____ 

	2.13


	If asked would you be able to obtain a guarantee or performance bond? 
	Yes / No 

	2.14


	If you could obtain a guarantee or performance bond, please state from whom. 


Glossary of Financial Terms Used:

Turnover 

Sales and Revenue volume measured in currency values

Net Worth
Sum of Issued Share Capital and Retained Earnings/Profit and Loss Account 

Net Assets/(Liabilities)  Sum of Current Assets and Current Liabilities

Guarantee Bond
Performance Bonds are provided by financial institutions and are an alternative to Parent Company Guarantees where the supplier:  

· does not have a parent company, or 

· the parent company is based overseas 

	3 

	BUSINESS ACTIVITIES 

	3.1 


	What are the main business activities of your organisation? 

	3.2 


	Please describe your company’s experience relevant to this contract.

	3.3 


	How many staff does your organisation have?

(If you are a sole trader, please say so) 

	4 


	RELEVANT EXPERIENCE



	4.1 1


	Please describe the relevant principal areas of business activity of your organisation and the number of years you have been involved in this activity.

	
	

	4.1.2


	Describe in detail your current and previous experience of providing services similar in scale and requirement to those required by the Authority.

	
	

	4.1.3


	Please provide details of contracts you have been awarded by public and private sector clients and managed by your company in the past 3 years, including dates and contract values and the types of contract you have managed.

	
	

	5 


	REFERENCES



	
	Please provide details of three recent contracts that are relevant to the Authority’s requirement insuring that they are all contactable.

Where possible at least one should be from the public sector.  If you cannot provide three references, please explain why.

	5.1.1


	Customer Organisation (name): 

	5.1.2


	Customer contact name and phone number:

	5.1.3


	Date contract awarded:

	5.1.4


	Contract reference and brief description:

	5.1 5


	Value:

	5.1.6


	Date contract was completed:

	5.2.1


	Customer Organisation (name): 

	5.2.2


	Customer contact name and phone number:

	5.2.3


	Date contract awarded: 

	5.2.4


	Contract reference and brief description: 

	5.2.5


	Value: 

	5.2.6


	Date contract was completed: 



	5.3.1


	Customer Organisation (name): 

	5.3.2


	Customer contact name and phone number: 

	5.3 3


	Date contract awarded: 

	5.3.4


	Contract reference and brief description: 

	5.3.5


	Value: 

	5.3.6
	Date contract was completed: 




	5.4


	Have you had any contracts terminated for poor performance in the last three years, or any contracts where damages have been claimed by the contracting authority? 
	Yes / No 

	5.5


	If “Yes”, please give details: 


	6 


	INSURANCE



	Please provide details of

 your current insurance cover
	Value:

	6 1


	Employer’s Liability:
	£5 million

	6 2


	Public Liability:
	£10 million

	6 


	Professional Liability:
	Not applicable


	7 


	QUALITY ASSURANCE 

	7.1 


	Does your organisation hold a recognised quality management certification for example BS/EN/ISO 9000 or equivalent? 
	Yes / No 

	7.2 


	If not, does your organisation have a quality management system*? 
	Yes / No 

	7.3 


	If you do not have quality certification or a quality management system, please explain why: 


	8 


	HEALTH & SAFETY 



	
	Please complete the document ‘Appendix 1 Health & Safety’


	9 


	EQUALITIES 

	
	Please complete the document ‘Appendix 2 Equalities Policy’


	10 


	ENVIRONMENTAL MANAGEMENT 

	
	Please complete the document ‘Appendix 3 Environmental Management’


	11 

	PROFESSIONAL AND BUSINESS STANDING 

	
	Do any of the following apply to your organisation, or to (any of) the director(s) / partners / proprietor(s)? 

	11.1 


	Is in a state of bankruptcy, insolvency, compulsory winding up, receivership, composition with creditors, or subject to relevant proceedings 
	Yes / No 

	11.2 


	Has been convicted of a criminal offence related to business or professional conduct 
	Yes / No 


	11.3 


	Has committed an act of grave misconduct in the course of business 
	Yes / No 

	11.4 


	Has not fulfilled obligations related to payment of social security contributions 
	Yes / No 

	11.5 


	Has not fulfilled obligations related to payment of taxes 
	Yes / No 

	11.6 


	Is guilty of serious misrepresentation in supplying information 
	Yes / No 

	11.7 


	Is not in possession of relevant licences or membership of an appropriate organisation where required by law 
	Yes / No 

	11.8 


	If the answer to any of these is “Yes” please give brief details below, including what has been done to put things right. 


	12 

	I DECLARE THAT TO THE BEST OF MY KNOWLEDGE THE ANSWERS SUBMITTED IN THIS PQQ (AND ANY SUPPORTING MODULES) ARE CORRECT. I UNDERSTAND THAT THE INFORMATION WILL BE USED IN THE EVALUATION PROCESS TO ASSESS MY ORGANISATION’S SUITABILITY TO BE INVITED TENDER FOR THE AUTHORITY’S REQUIREMENT. 

	
	FORM COMPLETED BY 

	12.1 


	Name: 

	12.2 


	Position (Job Title): 


	12.3 


	Date: 

	12.4 


	Telephone number: 

	12.5 


	Signature: 


Notes: 

* “system” means processes and procedures to ensure that the subject is properly managed. This includes making sure that legal requirements are met. 

Health and Safety Policies 
Any business employing five or more people has, by law, to prepare and bring to the attention of employees a written Health and Safety Policy Statement. 

A Health and Safety Policy usually consists of three distinct sections namely: 

General Policy Statement – a short statement outlining the organisation’s commitment to Health and Safety, signed and dated by the senior organisation official (for example, the Managing Director). 

Organisation – how the organisation addresses health and safety; lines of communication between managers and staff; and any specific duties/responsibilities assigned within the organisation - this should be relatively straightforward for smaller organisations. 

Arrangements – the systems and procedures in place for ensuring employees’ health and safety at work

PRE-QUALIFICATION QUESTIONNAIRE 

– APPENDIX 1 HEALTH & SAFETY

	Please note – there are 2 Yes/No columns. The first is to answer the relevant question, the second to confirm whether details/evidence could be provided if asked¹


	Response to Question
	Can provide 

details

 if asked?


	ADDITIONAL HEALTH & SAFETY QUESTIONS

	1.
	Health and Safety Policy

	1.1
	Does your organisation make sure it complies

 with the Health & Safety at Work Act 1974?
	Yes/No
	Yes/No

	1.2
	Does your organisation take steps to identify 

which of the regulations under the Act apply to 

your business?


	Yes/No
	Yes/No

	1.3
	Does your organisation have processes and 

procedures to ensure that these regulations are followed?


	Yes/No
	Yes/No

	1.4
	Does your organisation have a written Health and 

Safety Policy? (If ‘No’ please skip to question 2)


	Yes/No
	Yes/No

	1.5
	Is this reviewed periodically?


	Yes/No
	Yes/No

	1.6
	Is there a signed current copy?


	Yes/No
	Yes/No

	1.7
	Does it define Health and Safety responsibilities 

for all staff?


	Yes/No
	Yes/No

	1.8
	Does it define Health and Safety responsibilities 

according to role?


	Yes/No
	Yes/No

	2.
	Staff Competence

	2.1
	Does your organisation train staff in Health and 

Safety? (If ‘No’ please skip to question 3)


	Yes/No
	Yes/No

	2.2
	Does your organisation train staff in Health and 

Safety according to their particular job?


	Yes/No
	Yes/No

	2.3
	Does your organisation provide the following 

types of training?



	
	a) Health and Safety Induction


	Yes/No
	Yes/No

	
	b) Hazard awareness


	Yes/No
	Yes/No

	
	c) Accident reporting


	Yes/No
	Yes/No

	
	d) Other training depending on nature of work 

and risk assessment


	Yes/No
	Yes/No

	3.
	Consulting Staff

	3.1
	Does your organisation have a clear process for

 consulting staff on Health and Safety matters 

(for example, a Health and Safety committee)? 

 If ‘No’ please skip to question 4


	Yes/No
	Yes/No

	3.2
	Is this consultation process set out in your 

Health and Safety procedures?


	Yes/No
	Yes/No

	3.3
	Does your organisation have a staff Health 

and Safety representatives(s)?


	Yes/No
	Yes/No

	3.4
	Does your organisation have clear arrangements 

for staff to report Health and Safety risks and issues 

to managers?


	Yes/No
	Yes/No

	4.
	Risk Assessment

	4.1
	Does your organisation have a risk assessment 

process? (If ‘No’ please skip to question 4.5)


	Yes/No
	Yes/No

	4.2
	Does your organisation record the findings?


	Yes/No
	Yes/No

	4.3
	Are they regularly reviewed?
	Yes/No
	Yes/No



	4.4
	Does your organisation produce method statements 

of how to work safely, based on risk assessments?


	Yes/No
	Yes/No

	4.5
	Does your organisation have procedures to make 

sure staff understand these method statements?
	Yes/No
	Yes/No



	4.6
	Does your organisation have method statements 

and procedures to cover the use of all plant, 

machinery and equipment (if this applies)?


	Yes/No
	Yes/No

	4.7
	Does your organisation apply a risk assessment

 to each new type/process/machinery/area of work?


	Yes/No
	Yes/No

	5.
	Health and Safety Advice

	5.1
	Does your organisation have access to competent

 Health and Safety advice? (Either within the 

organisation or external?)


	Yes/No
	Yes/No

	5.2
	Do you belong to any safety organisations, 

e.g. RoSPA, British Safety Council?


	Yes/No
	Yes/No

	6.
	Accident Records

	6.1
	Does your organisation report incidents and 

accidents when required under RIDDOR²?


	Yes/No
	Yes/No

	6.2
	Does your organisation keep RIDDOR record 

(copies of reporting forms)?
	Yes/No
	Yes/No

	6.3
	Does your organisation keep statistics of 

accidents/incidents?


	Yes/No
	Yes/No

	6.4
	Does your organisation keep statistics of sub-contractors

 accidents (if this applies)?


	Yes/No/NA
	Yes/No/NA

	6.5
	Does your organisation make sure you learn from 

accidents/incidents and change working practises

 as necessary?
	Yes/No
	Yes/No

	7.
	Health Risk Management

	7.1
	Does your organisation have a nominated manager to whom any employee with health problems can be reported?


	Yes/No
	Yes/No

	7.2
	Does your organisation provide any necessary personal protective equipment to staff free of charge?


	Yes/No
	Yes/No

	8.
	Health and Safety Enforcement

	8.1
	Has your organisation had any HSE or Local Authority Improvement or Prohibition Notice or warning letter in the last three years?


	Yes/No
	Yes/No

	8.2
	Does your organisation keep records of all such Notices/warnings for three years?
	Yes/No/NA
	Yes/No/NA

	8.3
	If your organisation has had any such Notices or Warnings has it put things right to prevent it happening again?


	Yes/No/NA
	Yes/No/NA


1: “Details” may be copies of up to date and relevant documents and/or other oral or written statements.

2. RIDDOR – Reporting of Injuries, Disease and Dangerous Occurrences Regulations 1995

	1.
	ADDITIONAL HEALTH & SAFETY QUESTIONS FOR THE CONSTRUCTION SECTOR

	1.1
	Does your organisation make sure your managers and supervisors understand the duties under the CDM1 Regulations?
	Yes/No
	Yes/No

	2.
	CHAS (Contractors Health and Safety Assessment Scheme)

	2.1
	Are you a member of CHAS?


	Yes/No
	Yes/No

	2.2
	If you are a member of CHAS, what is your registration number?


	

	2.3
	Have you applied for CHAS membership if you are not already a member?


	Yes/No
	Yes/No


1:
CDM = Construction (Design and Management) Regulations 2007

PRE-QUALIFICATION QUESTIONNAIRE 

– APPENDIX 2 EQUALITIES POLICY
	 EQUALITIES POLICY 

	1. 


	Is it your policy as an employer to comply with the Race Relations Act 1976 as amended by Race Relations (Amendment) Act 2000 and  is it your practice not to treat one group of people less favourably than others because of their colour, race, nationality, or ethnic origin in relation to decisions to recruit, train or promote employees? 
	Yes / No 

	2. 


	Is it your policy to comply with the Disability Discrimination Act 1995 as amended by the Disability Discrimination Amendment Act 2005? 
	Yes / No 

	3. 


	Is it your policy to comply with the following Acts and Regulations:

· Equal Pay Act 1970( Amended) 

· Rehabilitation of Offenders Act 1974 

· Sex Discrimination Act 1975 (and 1979 and 1986) 

· Race Relations Act 1976 and Race Relations (Amendment) Act 2000 

· Employment Act 1989 

· Disability Discrimination Act 1995 and 2005 

· Employment Rights Act 1996 

· Protection from Harassment Act 1997 

· Data Protection Act 1998 

· Working Time Regulations 1998 

· Human Rights Act 1998 

· Employment Relations Act 1999 

· Sex Discrimination (Gender Reassignment) Regulations 1999 

· Employment Equality (Religion or Belief) Regulations 2003 

· Employment Equality (Sexual Orientation) Regulations 2003 

· Equality Act 2006 (the Gender Equality Duty) 

· The Equality Act (Sexual Orientation) Regulations 2007 

· Employment Equality (Sex Discrimination) Regulations 2005

· Civil Partnership Act 2004


	Yes / No

Yes / No

Yes / No

Yes / No

Yes / No

Yes / No

Yes / No

Yes / No

  Yes / No

Yes / No

Yes / No

Yes/No

Yes/No

Yes/No

Yes/No

Yes/No

Yes/No

Yes/No

Yes/No

	4.


	Is it your policy to comply with the Employment Equality (Age) Regulations 2006?
	Yes/ No

	5.


	In the last three years has any finding of unlawful discrimination been made against your organisation by any court or industrial or employment tribunal? 
	Yes / No 

	6. 


	In the last three years has your organisation been the subject of a formal investigation by the Commission for Racial Equality (CRE) on grounds of alleged unlawful discrimination? 
	Yes / No 

	7. 


	If the answer to question 5 and / or 6 is “Yes”, what steps did your organisation take as a result of that finding or investigation? 



	8. 
	Is your policy on race relations and employment equality set out: 

	8.1 


	In instructions to those employees concerned with recruitment, training and promotion? 
	Yes / No 

	8.2 


	In documents available to employees, recognised trade unions or other representative groups of employees? 
	Yes / No 

	8.3 
	In recruitment advertisements or other literature? 
	Yes / No 

	8.4 


	If we asked, could you provide relevant examples of the instructions, documents, recruitment advertisements or other literature? 
	Yes / No 

	9. 


	Do you follow as far as possible the Commission for Racial Equality's Code of Practice for Employment as approved by Parliament in 1983, which gives practical guidance to employers and others on the elimination of racial discrimination and the promotion of equality of opportunity in employment including the steps that can be taken to encourage members of the ethnic minorities to apply for jobs or take up training opportunities? 
	Yes / No 

	10.
	As a public authority, the Council has a number of specific duties under the Race relations Act 200, Disability Discrimination Act 2005 and the Equality Act 2006.  If successful, are you willing to comply with these duties?
	Yes / No


	EQUALITY AND DIVERSITY MONITORING 
This information will only be used for statistical purposes 

	1. 


	How would you classify the overall majority ownership or control of your organisation in terms of ethnicity? 

	1.1. 


	White 

British 

Irish 

Any other White background 

(please write in) ……………………….. 

	1.2. 


	Mixed 

White & Black Caribbean 

White & Black African 

White & Asian 

Any other mixed background 

(please write in) ……………………….. 

	1.3. 


	Asian or Asian British 

Indian 

Pakistani 

Bangladeshi 

Any other Asian background 

(please write in) ……………………….. 

	1.4. 


	Black or Black British 

Caribbean 

African 

Any other Black background 

(please write in) ……………………….. 

	1.5. 


	Chinese or other ethnic group 

Chinese 

Any other background 

(please write in) ……………………….. 


	2. 


	Please indicate below in percentage terms the make-up of your total workforce in terms of ethnicity?

	2.1
	White                       

British                        …………. %

Irish                           …………. %

Any other White background 

(please write in) ………………………..            …………. %

	2.2
	Mixed 

White & Black Caribbean            …………. %

White & Black African            …………. %

White & Asian            …………. %

Any other mixed background 

(please write in) ………………………..            …………. %

	2.3
	Asian or Asian British 

Indian            …………. %

Pakistani            …………. %

Bangladeshi            …………. %

Any other Asian background 

(please write in) ………………………..            …………. %

	
	Black or Black British 

Caribbean            …………. %

African            …………. %

Any other Black background 

(please write in) ………………………..            …………. %

	2.4
	Chinese or other ethnic group 

Chinese 

Any other background 

(please write in) ……………………….. 


	3. 


	How would you classify the overall majority ownership or control of your organisation in terms of disability, age and gender?



	4. 


	Please indicate below in percentage terms the make-up of your total workforce in terms of disability, age and gender?




PRE-QUALIFICATION QUESTIONNAIRE 

– APPENDIX 3 ENVIRONMENTAL MANAGEMENT
	 ENVIRONMENTAL MANAGEMENT 

	1 


	Does your organisation have a recognised environmental management system such as ISO14001, EMAS (for businesses and public bodies) or PQASSO (for voluntary organisations)?
	Yes / No 

	2 


	Do you have written environmental procedures for staff on protecting the environment e.g. waste management, oil storage, emergency preparedness, business continuity, and could you provide examples if required?
	Yes / No 

	3 


	Has your company within the last ten years had legal action taken against you under environmental legislation, including prosecutions or notices served by the Environment Agency, local authorities or HM Inspectorate of Pollution?

If yes, are you able to demonstrate the steps you have taken in response to this legal action, to ensure you comply with environmental legislation?
	Yes / No 

Yes / No

	4 


	Waste Management

Does the type of work for which you wish to be considered involves the production, storage, carrying or disposal of waste?  

If NO, please go to Question 5.

If YES, please answer the following: 

If you transport waste, has the Environment Agency issued you with a Waste Carriers Licence?

If you store waste, has the Environment Agency issued you with a Waste Management Licence? 

Any additional information (e.g. exemptions) 


	Yes/ No

Yes / No

Yes / No 


	
	Waste Management (continued)
Please complete the following table:

Types of waste likely to be produced whilst working for the authority

Name and address of storage site for waste (including your premises if temporarily stored there)

Name and address of disposal site for waste

1

2

3

4




	5 


	Major Areas of Environmental Concern

North West Leicestershire District Council expects its contractors to share its commitment to improving environmental performance in the following areas:

· wise use of energy and water 

· reducing carbon emissions  

· air pollution (including vehicles)

· waste reduction

· wise use of paper

· protection of the rural environment

Please describe what your company has done or is planning to do to improve environmental performance in the areas listed above:




