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North West Leicestershire District Council 

 ‘One Off’ Grant Fund Application Pack
2011/2012
If you require a copy of this form in a different format please contact the Grants Officer on 01530 454541 

 or e mail grants@nwleicestershire.gov.uk
www.nwleics.gov.uk
Introduction

Thank you for requesting an application pack for our ‘One Off’ grant scheme. These Guidance Notes have been provided to outline both the criteria for the grant scheme and also the application process.
It is our intention that the information provided within these notes will help you with the completion of your application. However, if you do have any concerns or wish to discuss the contents of your application in further detail, please do not hesitate to contact the Grants Officer, for which contact details have been provided towards the end of the guidance notes.  

North West Leicestershire District Council is committed to equality of opportunity and we aim to deliver services of the highest quality without discrimination. We strive to ensure that our services are equally accessible to everyone and appropriate to the differing needs of all sections of the community.

We will work actively and positively in partnership with other agencies and community groups to establish fair and equitable delivery of service according to individual needs. 



Guidance Notes

Consideration will be given to all those applicants that can demonstrate the benefits of their project or organisation for the local community.

The Council wishes to fund applications that contribute towards one or more of the Strategic Aims and we would like you to show us how your project will meet them.  In order to make the application process simpler for you, we have given brief explanations and some examples to highlight what our strategic aims stand for.
Strategic Aims
1. Pride in My Community – The wellbeing of people in North West Leicestershire is improved
Examples include:
· Residents feel safe in their community
· Residents live healthy active lifestyles
· Residents have pride in communities where they feel they belong
2. Green Footprints Challenge – People feel proud to be part of a greener district
Examples include:
· Residents are inspired to live a greener lifestyle
· The area’s carbon footprint is reduced
· Switch from car to public transport, walking, cycling, community transport etc
3. Improving our Town Centres – our Town Centres are better places to live, work and visit
Examples include:
· People want to spend time in our Town Centres


Applications from organisations which have been active in their community for longer than 12 months but less than 2 years will be given priority and are eligible to apply for up to £450 on their first application to the ‘One Off’ grant fund.
Organisations that have received funding from North West Leicestershire District Council in 2010/2011 are only eligible to apply for up to £225 in 2011/2012.  

An organisation may reapply for up to the full amount of £450 in the third year.
Circumstances where the Council will not provide financial support in 2011/2012:
· Grants will not be for more than £450 per financial year. 
· Funding requests will be turned down from organisations, which have a large cash flow surplus.
· Funding requests from Schools and Parent Teacher Associations.

· Funding requests from Parish Councils.

· Request for funding AFTER the activities or project has taken place. 
· Projects, which do not contribute towards the District Councils Strategic Aims.

· Requests for funding towards sports equipment and sports clothing.
· Requests for funding, which are for religious activities.  However, funding is available to religious organisations and groups that are able to provide an activity or service that meets the needs of the wider community.
· Requests for funding which are for political activities or by a political organisation.
· Requests for funding for activities / projects which do not benefit individuals who live within North West Leicestershire.

· Requests for funding from private organisations or individuals.

· Request from uniformed organisations such as Scouts, Brownies, Guides, Venture Scouts, etc.

North West Leicestershire District Council will also require the following:

· A signed and dated copy of your constitution 
· A signed and dated copy of your Child Protection or Vulnerable Persons Policy 
· A signed and dated copy of your Equal Opportunities Policy
Failure to include the supporting policies will delay the application and it will ultimately be returned.

We recognise that small groups may not have all of the above policies in place. Therefore 
if you require guidance or support regarding the adoption of the stated policies, please do not hesitate to contact us and we will be more than happy to help.



Funding Deadlines

The Council has adopted 4 funding deadlines throughout the year regarding the funding allocations; the deadlines for which are detailed below.
Application Deadlines

Application required by 
30th April 2011
30th June 2011 
30th September 2011
31st December 2011



Grant Application Form Filling Guidance

· Please use BLOCK CAPITALS.
· If a question does not apply to your organisation, please write ‘N/A’.

· The application form must be signed by the Chairperson of your organisation.

· Please enclose a signed and dated copy of your Constitution, Child Protection and Vulnerable Persons Policy and Equal Opportunities Policy or Statement.
· Please enclose your groups’ most recent annual statement of income and expenditure and current bank balance.
· Please provide a formal quote for expenditure in support of the grant application, if applicable.


One Off Grant Management Process – For your information
This information outlines the North West Leicestershire District Council grant management process. 
1. Upon request a Grant Application Form is sent out to any organisation wishing to apply for funding.
2. On receipt of the completed application form an acknowledgment letter will be sent to you.

3. The application form will then be allocated to a Nominated Officer who will assess your application. The Nominated Officer will be responsible for making the recommendations for funding and will outline suggested outputs for monitoring. 
4. Following the review of the Grant Working Party the Nominated Officer will then write to you in the appropriate way to inform you of the outcome of your application. 
5. If the application has been accepted you will be informed in writing and will be sent an offer letter. This will contain the detailed particulars including; approved amount of funding, payment information, objectives, and required monitoring information.
6. On return of the signed offer letter, we will then make arrangements for payment.

Help and Assistance
As previously outlined, if you do have any queries with regards to the application process, or require any further assistance please do not hesitate to contact the Grants Officer on the contact details provided below. 
This document is also available in other languages, formats, large print or on computer disc if required. 
Appeals Procedure – copies can be obtained from the Grants Officer, as detailed below.
Please return the application form to the address below:

Julie Summerton

Grants Officer, Community Seervices
North West Leicestershire District Council  

Council Offices, Coalville

Leicestershire, LE67 3FJ

Telephone:  01530 454541, Fax:  01530 454571

Email
grants@nwleicestershire.gov.uk
‘One Off’

Grant Fund 

Application Form 

2011/2012
If you require a copy of this form in a different format please contact the Grants Officer on 01530 454541 or e mail grants@nwleicestershire.gov.uk
www.nwleics.gov.uk
PLEASE COMPLETE IN BLOCK CAPITALS
1. Applicant

	Name of organisation:


	

	Contact name:


	

	Position within organisation:


	

	Telephone number:


	

	Email address:


	

	Full postal address:


	

	What service does your organisation provide?


	

	What are the aims and objectives of your organisation?


	

	When did your organisation begin?
	

	Is your organisation a Registered Charity, if so please give Charity Number


	

	What geographical area will the funding assist?


	

	Who does your organisation benefit?


	E.g. children, young people, older people.




2. Funding

	Has your organisation received grant funding in the past from North West Leicestershire District Council? 
	Yes                                                                            No

If so, when and how much



	Has your organisation received any other external funding, ie Big Lottery, Grassroots, etc?
	Yes                                                                            No

If so, when and how much



	Has your group received any other income in the past three years?
	2008/2009
2009/2010
2010/2011
Please include any membership fees collected, small grants or any other funding

	Amount of funding you are applying for from North West Leicestershire District Council:

(Maximum £450)

Please provide a detailed breakdown of how the funding will be spent, including a breakdown of any additional funding you have applied for, or been awarded to support this project

Please provide a formal quote for expenditure in support of your application
	£

Breakdown of expenditure

------------------------------------                   £

------------------------------------                   £

------------------------------------                   £ 

------------------------------------                   £ 

Details of Additional Funding & other Income




	Please briefly explain what the funding would be used for and how it would address any of the Council’s Strategic Aims (Please refer to the Guidance Notes attached for further information)


	

	Please outline the expected date of completion for your project or activity.
	


3.  General

	Explain why the project will make a difference to your area and make us understand why the project is important.


	

	What would be the consequence if North West Leicestershire District Council could only provide part of the funding applied for?


	

	Is there any other 

information relevant to

support your application?


	

	How many members does your organisation have?


	

	How many people will benefit from the funding?
	Number:
Will this be:-
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Weekly:


Monthly:


Annually:



	Are there any further comments that you wish to add?
	


4.  Application Confirmation
	Your completed application form should be signed by the Chairperson of your organisation.

I confirm the validity of the information provided within this form and confirm that our organisation will reflect the Councils Equal Opportunities Policy to encourage the widest possible access to all throughout the District.
I  attach 

· Copies of our most recent annual statement of income and expenditure and bank balance

· A signed and dated copy of our organisations constitution 

· A signed and dated copy of our Child Protection & Vulnerable Persons Policy

· A signed and dated copy of our Equal Opportunities Policy or Statement

· Formal quote of expenditure if applicable

Signed:  ………………………………………………………………….       Date: ……………………………..
Print Name:  …………………………………………………………………….                                                                                   




Please send your completed application and required documentation to:
Julie Summerton Grants Officer
Community Services
North West Leicestershire District Council 

Council Offices 

Coalville

Leicestershire

LE67 3FJ

Email: grants@nwleicestershire.gov.uk 

North West Leicestershire District Council is committed to equality of opportunity and we aim to deliver services of the highest quality without discrimination. We strive to ensure that our services are equally accessible to everyone and appropriate to the differing needs of all sections of the community.
We will work actively and positively in partnership with other agencies and community groups to establish fair and equitable delivery of service according to individual needs. 

This document is also available in other languages, formats, large print or on computer disc if required. 
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