APPLICATION FOR A HACKNEY CARRIAGE

DRIVER’S LICENCE

	SECTION 1 - HOW TO APPLY

1.
All questions must be answered fully. Failure to do so will result in consideration of the application being delayed.

2.
Take or send form to:


Head of Environmental Health


North West Leicestershire District Council


Council Offices


Coalville


Leicestershire


LE67 3FJ

3.
All applicants are required to:

(a)
Enclose the licence application fee – (cash will not be accepted);

(b)
Produce 2 passport size photographs;

(c)
Produce a full current DVLA driving licence and counterpart licence (if applicable) showing your current address.  

(d)
Produce a completed Criminal Records Bureau disclosure application form and fee;

(e)
Produce a completed Group 2 DVLA medical questionnaire. This form can be downloaded from http://www.nwleics.gov.uk/taxis/home.asp;

(f)
Complete a DVLA driver licensing records mandate form;

(g)
Produce supporting documentation for your CRB disclosure application (see enclosed guidance notes).

(h)
Pass the District Council’s hackney carriage drivers written knowledge test (this will be arranged on receipt of your application).

(i)
Produce a DSA private hire/hackney carriage driving assessment pass certificate. This certificate can be produced at any time during the application process but a driver’s licence will not be issued until the driving assessment has been passed. The DSA can be contacted through their contact telephone number of 0300 200 1122 or via the internet at http://www.dsa.gov.uk/Taxis.asp.


Failure to provide the above will result in consideration of the application being delayed or rejected. If you require further information please contact the licensing office.


Please note:

4.
You must have held a full current DVLA driving licence for at least one year before you apply for a licence.

5.
When your licence and badge are ready, you will be required to collect them in person from the Council Offices and sign a receipt.

6.
On average, the CRB processes 90% of enhanced disclosures within 4 weeks of receiving the completed disclosure application.  You are advised that it is a criminal offence to drive a hackney carriage licensed by North West Leicestershire District Council without a hackney carriage driver’s licence issued by the Council.




	BACKGROUND INFORMATION FOR ALL APPLICANTS:

Licences are issued for up to one year only and must then be renewed.  You should apply to renew your licence in good time.

This application is for a hackney carriage driver’s licence.  If granted the licence will enable you to drive a hackney carriage licensed by this authority.
Depending on how you wish to operate you may decide that you require a private hire licence which will enable you to drive a private hire vehicle licensed by this authority.  A separate form is available for this purpose.

The differences between private hire use and hackney carriage use are as follows:

A hackney carriage can work from taxi ranks, be hailed in the street or take bookings but can only charge the fares fixed by the Council.

A private hire car must be pre-booked but fares are not restricted and are agreed with passengers.  However, an operator’s licence must also be obtained from the Council.  Separate vehicle licences must also be obtained from the Council in both cases. 

In the event of your driver’s badge being lost or damaged, a duplicate badge will be issued at an additional charge.



	CONVICTIONS

When submitting an application for a licence to drive a hackney carriage you are requested to declare any convictions or cautions you may have.  The Rehabilitation of Offenders Act 1974 (Exemption) (Amendment) Order 2002 came into force on 28 February 2002 and made taxi drivers an excepted occupation under Part 1 of Schedule 1 of the Rehabilitation of Offenders Act 1974 (Exceptions) Order 1975.  This Order means that previous convictions are not to be treated as rehabilitated under the 1974 Act and a licensing authority is permitted to ask an applicant for details of any convictions which, otherwise, would be considered spent.  The information you give will be treated in confidence and will only be taken into account in relation to your application.

You should note that any failure to disclose or attempt to mislead is an offence and may result in prosecution.

You should be aware that the licensing authority is empowered in law to check with the CRB for the existence and content of any criminal record held in the name of an applicant.  Information received from the CRB will be kept in strict confidence while the licensing process takes its course and will be retained for no longer than is necessary.

The disclosure of a criminal record or other information will not debar you from gaining a licence unless the authority considers that the conviction renders you unsuitable.  In making this decision the authority will consider the nature of the offence, how long ago and what age you were when it was committed and any other factors which may be relevant.  Guidelines relating to offences have been adopted and are available on request.  Any applicant refused a drivers licence on the ground that he/she is not a fit and proper person to hold such a licence has a right of appeal to a Magistrates Court.

If you would like to discuss what effect a conviction might have on your application please contact the Licensing Team for an interview appointment.




	SECTION 2 – please complete this section in BLOCK CAPITALS

1.
PERSON APPLYING FOR THE LICENCE


Full name ..........................................................................................................................................................................


Address ............................................................................................................................................................................


............................................................................................................................   Postcode ............................................


Telephone no.
(Home) ...................................................................................................................................................



(Business) ..............................................................................................................................................


Fax no. ………………………………………..   e-mail address ………………………………………………………….......


Date of birth ......................................................................................................................................................................


National Insurance no. .....................................................................................................................................................




	2.
How long have you held a full driving licence? ................................................................................................................




	3.
Who do you intend for work for as a hackney carriage driver?


Name ................................................................................................................................................................................


Address ............................................................................................................................................................................


...........................................................................................................................................................................................




	PRIVATE 
4.
Will you also do any other sort of work?







YES / NO*

If YES, please give details:


Name and address of employer .......................................................................................................................................


...........................................................................................................................................................................................


Type of job ........................................................................................................................................................................


(If driving, give type of vehicle - light, heavy or public service)




	5.
Have you ever held or been refused a hackney carriage or private hire driver’s licence before, either by this Council or any other Council?















YES / NO*


If YES, please give details:


Name of Council ...............................................................................................................................................................


Type of Licence ................................................................................................................................................................


Period during which licence held ......................................................................................................................................

* Please delete as necessary



	6.
Please give details of all previous convictions and cautions.  Use a separate sheet if necessary.


Date of conviction


Offence




Court


………………………………………
…………………………………………….
………………………………………….


………………………………………
…………………………………………….
………………………………………….


………………………………………
…………………………………………….
………………………………………….




	7.
Knowledge test


Can you please indicate whether you wish to be tested on the location of streets in either Coalville or Ashby de la Zouch?




	SECTION 3 – DECLARATION

Please read this section carefully - only sign it if you understand it and it is true.

1.
I declare that the answers given in this application are correct.

2.
I understand that any licence will be subject to the provisions of


(i)
the Town Police Clauses Act 1847


(ii)
the Local Government (Miscellaneous Provisions) Act 1976

(iii) the Council's byelaws and licence conditions and to any other relevant laws, byelaws or regulations which come into force.

3.
Data Protection Acts 1984 and 1998

The Council has a statutory obligation to participate in the National Fraud Initiative which is run every two years by the Audit Commission.

With regard to the Data Protection Acts 1984 and 1998, the Council has a duty to protect the public funds it administers, and to this end may use the information that you provided in respect of your licensing application and the data held within the authority for the prevention and detection of fraud. Where required, it may also share this information with other bodies administering public funds and other organisations solely for these purposes.

Signed .......................................................................................................................................................................................

Dated ........................................................................................................................................................................................



	FOR OFFICE USE ONLY
Licence and badge no. ................................................................
Date issued .............................................




Revised:  March 2010

HCPH10b

(salmon)


