EMPLOYEE SPECIFICATION

POST:
  Head of Finance




DATE:  September 2005 

DIRECTORATE:  Resources

	JOB REQUIREMENT
	ESSENTIAL
	DESIRABLE
	EVIDENCE

	
	
	
	

	EDUCATIONAL QUALIFICATIONS
	
	
	

	Ideally a degree level qualification in a related discipline with supporting professional management qualifications and evidence of continued professional development.

Membership of an approved professional accountancy body, in accordance with the Local Government and Housing Act 1989.

	E
	D
	Application Form

Application Form



	WORK EXPERIENCE
	
	
	

	Track record at a senior level in this or a comparable organisation of leading and delivering substantial strategic initiatives and performance improvements 

A track record of demonstrable success in change management and changing cultures in a way that has successfully improved services or influenced departures from traditional ways of working

Successful record of engaging effectively with others, building productive working relationships, which may have included a variety of communities, including high profile stakeholders, government, public agencies, statutory authorities etc

Demonstrable experience of managing significant financial resources and appreciation of aspects relating to value for money, probity, stewardship and accountability

Demonstrable track record of operating quality services via an effective equal opportunities agenda within an organisation of similar complexity

Evidence of successfully communicating the standing and reputation of an organisation
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	Application Form / Interview

Interview / References / Application Form

Interview / References / Application Form

Interview / References / Application Form

Interview / References 

Interview / References

	KNOWLEDGE
	
	
	

	Knowledge and understanding of the role of Local Government and the environment within which it operates

	
	D
	Interview

	SKILLS & ABILITIES
	
	
	

	Excellent leadership and management skills with ability to motivate a team 

Ability to work corporately and as part of a team, with a strong work ethic

Strong interpersonal skills with good communication, networking, negotiating and ambassadorial skills

Strongly analytical, numerate and excellent writing abilities

Vision, creativity and the confidence to challenge traditional thinking

Results orientated, flexible, creative and above all, a deliverer

Ambitious, driven and energetic with strong personal commitment to the delivery of excellent services

Visible, approachable and accessible

Resilient, determined and confident

Ability to manage projects

Ability to manage substantial budgets

Ability to undertake risk management

Ability to listen and respond to the needs of the community, and a commitment to the concept of community governance

Ability to operate within a political environment, working with elected members
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D
	Application Form / Interview / References

Interview / References

Interview / Test

Interview / Test

Interview

Interview

Interview

Interview / References

Interview

Interview / References

Interview / References

Interview / References

Interview

Interview



	OTHER
	
	
	

	Be prepared to be flexible according to work demands

Good attendance record (excluding disability related absence)
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	Interview

Medical Questionnaire 


