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1. PREAMBLE

1
GENERAL REQUIREMENTS

Quotations are invited for the provision of housing requirements in Leicester and Leicestershire: Understanding existing evidence and developing and applying a methodology to inform future housing provision figures. 

The Council’s detailed requirements are defined in the Specification.

2
BACKGROUND

2.1 The priorities of the new Coalition Government, regarding housing and planning, include introducing ‘local plans’, built out of a process of ‘collaborative democracy’.  Partners in Leicester and Leicestershire have been considering what work is needed to strengthen the evidence base and planning framework to support their local economic sub area and help enable local communities and authorities to determine ‘locally’ derived housing figures.  The need to undertake a review of the evidence base that supports strategic housing provision targets and developing a common methodology to create a framework at the local level has been identified as a priority by partners.  Further evidence to explore community needs and aspirations will be key but is outside the scope of the project; it is hoped that the outputs of this project will support and inform this. 

2.2 The Partners in Leicester and Leicestershire (comprising the local authorities listed below), jointly submitted a bid to East Midlands Councils in August 2010 to undertake a project:

· To understand and bring together in one report the evidence and assumptions that were used to formulate the overall housing requirement for the Housing Market Area (HMA) and how this translated into the apportionments for each district at each stage in the process of producing the to be revoked RSS, including any further policy decisions that were made.

· To identify and understand the new evidence that will provide the basis to formulate future judgements on future housing requirements.

· To develop a common methodology for future use in Leicester and Leicestershire to identify the housing requirements (up to 2026 and 2031) for sub-areas based on robust evidence and clear assumptions, including that provided by the SHMA.

2.3 Partners were notified that the bid had been successful in late September 2010.

2.4 The project will provide the basis for a timely, consistent approach to analysis across the HMA and allow the HMA partnership authorities to have full ownership of the methodology required to assess the requirement for housing in their areas and, ultimately, to support the development and monitoring of housing and planning policies.

2.5 Whilst this project will allow the Housing Market Area partnership authorities to assess the total housing requirement for their areas (and potentially incorporate these into policy), the current Strategic Housing Market Assessment (SHMA) update will be used as the mechanism for determining affordable housing requirements in Leicester and Leicestershire.

2.6 The Project will cover the whole of the Leicester and Leicestershire Housing Market Area. The HMA consists of the following local authorities:

· Blaby District

· Charnwood Borough

· Harborough District 

· Hinckley and Bosworth Borough

· Leicester City

· Leicestershire County

· Melton Borough 

· North West Leicestershire District

· Oadby and Wigston Borough

3 QUESTIONS
Any queries about this document, the procurement process, or the proposed contract itself, should be referred to:
Sharon Wiggins and Andrew Simmonds

Policy and Partnerships Team

Chief Executive’s Department

Leicestershire County Council

County Hall, Glenfield

Leicestershire LE3 8RA

sharon.wiggins@leics.gov.uk; andrew.simmonds@leics.gov.uk
0116 305 8234 / 0116 305 7027
Please note that the deadline for questions is Friday 3rd December 2010.
4
SUBMISSION OF QUOTATION

Quotations, which should be received no later than noon of Monday 6th December 2010, and any queries, should be addressed to:  

Tender Box
Ref LCC/Chief Executive’s Department/Andy Robinson/2010

Leicestershire County Council
Chief Executives

County Hall

Glenfield

Leics LE3 8RA
In addition to one paper copy of the tender documentation you should include an electronic version, in Microsoft Word or Excel format, within your tender return envelope.
2. CONDITIONS OF CONTRACT

1
DEFINITIONS AND INTERPRETATION

1.1
Commencement Date means the Friday 17th December 2010.

1.2
Conditions means these conditions of contract.

1.3 Contract means the agreement entered into between the Council and the Supplier embodying the Letter of Acceptance, Orders, these Conditions, the Supplier’s Tender, the Specification and Pricing Schedule 

1.4 Contract Documents means the documents comprising the Contract.

1.5
Contract Period means the period from the Commencement Date to the Expiry Date and any extension pursuant to Condition 2.2.

1.6
Contract Standard means, in relation to the performance and discharge of any part of the Contract:

1.6.1
with the exercise of all reasonable and proper skill, care and diligence and in accordance with best professional practice and in a manner free from dishonesty and corruption;

1.6.2
in compliance with all relevant legal requirements including Acts of Parliament, Statutory Regulations or Orders and Codes of Practice in operation from time to time, including but without prejudice to the generality of the foregoing, the Contract Procedure Rules, Financial Regulations and Scheme of Delegated Powers to Chief Officers and all other internal requirements and procedures of the Council;

1.6.3
having regard at all times to the welfare of children and vulnerable members of society; and

1.6.4
in absolute co-operation with the Council and its other suppliers.

1.7
Council means Leicestershire County Council. 

1.8 Expiry Date means the satisfactory delivery of the outputs as specified in the Specification by Friday 8 July 2011.

1.9 Letter of Acceptance means the letter issued by the Council accepting the Supplier’s offer as set out in the Supplier’s Tender and creating the Contract. The Letter of Acceptance shall be deemed to be an Order for the purposes of these Conditions.
1.10 Order means an official order in respect of the Services or any part or parts thereof issued by the Council to the Supplier.

1.11
Pricing Schedule means the Schedule so entitled which incorporates the prices and rates for the supply of the Services.

1.12
Services means the delivery of outputs as detailed in the Specification to be supplied in accordance with the Contract and includes any variation thereto made pursuant to Condition 8.

1.13
Specification means the document so entitled which describes the Services to be supplied by the Supplier and any variation or modification thereto made pursuant to these Conditions.

1.14
Supplier means the person/s or company whose tender has been accepted by the Council and who accordingly enters into the Contract with the Council to supply the Services.

1.15
Supplier’s Tender means the Supplier’s offer in response to the Council’s request for quotation and includes the completed Pricing Schedule, Supporting Information, Payment Details, Contract Conditions Acceptance and Contact Information and any amendments to same agreed in writing between the parties prior to the Commencement Date.

1.16
Reference to the Supplier shall be deemed to include the Supplier’s partners directors and employees and the Supplier’s agents and sub-contractors unless the context otherwise requires.

1.17
The Contract shall be governed by and construed in accordance with English Law, and the English courts shall have jurisdiction over any dispute or difference, which shall arise out of or in connection with the Contract.

1.18
A reference to any Act of Parliament, or to any Order, Regulation, Statutory Instrument or the like shall be deemed to include a reference to any amendment or re-enactment of the same.

1.19
In the Contract, unless the contrary intention appears:

1.19.1
words importing the masculine gender include the feminine gender; and


1.19.2
words in the singular include the plural and vice-versa; and

1.19.3
words importing a written notice or instruction include information transmitted by electronic means.

2
FORM OF CONTRACT

2.1
By submitting a bid to provide the Services, the Supplier is making an offer to perform the Services on the basis set out in the Supplier’s Tender, subject to these Conditions and in accordance with the Specification. The Council’s acceptance of a Supplier’s Tender will be set out in a Letter of Acceptance.  

2.2
The Contract will come into force on the Commencement Date and shall continue for the Contract Period unless terminated or determined earlier as provided for by these Conditions. 

2.3
The Supplier shall be deemed to have satisfied itself before submitting its bid as to the accuracy and sufficiency of the prices stated in the Supplier’s Tender which shall (except in so far as is otherwise provided in the Contract) cover all the Supplier’s obligations under the Contract and shall be deemed to have obtained for itself all necessary information as to risks, contingencies and any other circumstances which might reasonably influence or affect its bid.

2.4
Discrepancies between Contract Documents

2.4.1 The Supplier shall inform the Council immediately it becomes aware of any ambiguities or discrepancies between the Contract Documents giving full details. 

2.4.2 Any ambiguities or discrepancies found within the Contract Documents shall be resolved by the Council who shall issue to the Supplier appropriate instructions or where necessary a variation notice pursuant to Condition 8. 

2.5
Copyright in the Contract Documents shall vest so far as it lawfully can in the Council but the Supplier may obtain or make at its own expense any further copies required for use by the Supplier in the supply of the Services.

2.6
No third parties shall acquire any rights under this Contract and the provisions of the Contracts (Rights of Third Parties) Act 1999 are expressly excluded. 

3
SUPPLY OF SERVICE

3.1
Service Standard

3.1.1 The Supplier shall at all times during the performance of the Contract supply the Services to the Council’s satisfaction and in accordance with the requirements of each Order, the Specification and to the Contract Standard.

3.1.2 The Supplier shall make good within one week of its occurrence any damage resulting from or arising out of the supply of the Services.  In the event of the Supplier failing to make good such damage, the Council shall, two weeks after giving written notice to the Supplier or after such shorter time as may be reasonable if the proposed work is urgently needed, be entitled to arrange for making good of any damage and in this event, the cost shall be a debt from the Supplier and shall be recoverable accordingly.

3.1.3 Where necessary the Council may require the Supplier to co-operate, liaise with, and co-ordinate its activities with those of any other supplier engaged by the Council and the Supplier shall comply with all such instructions reasonably given. 

3.2 Service Orders

3.2.1 Where the Council wishes to purchase Services from the Supplier under the Contract it shall issue an Order detailing the Services to be provided based on the Supplier’s Tender and the Specification. For the avoidance of doubt, the Council shall not be liable to pay for any Services delivered without a supporting Order.

3.2.2 Notwithstanding any data with regard to the value and/or volume of the Service or commissions, whether set out in the Specification or otherwise (which is only given as a guide) the Council gives no guarantee and accepts no liability as to the actual values or volumes which will be placed with the Supplier. The Council shall in no circumstances be liable to the Supplier for any consequential or financial loss of any kind whatsoever arising therefrom.

3.2.3 Where funding for the Contract has been made available to the Council by way of a grant the Supplier agrees to comply with any grant terms of the funding body of which it is notified. Where the grant funding is reduced or withdrawn during the Contract Period the Council shall be entitled to make any such adjustments to an Order as may be necessary (including the cancellation of an Order) and the Supplier shall acting in good faith incorporate any such adjustments. 

3.3
Requests for Information

3.3.1
The Supplier shall as soon as reasonably practicable provide the Council with any information relating to the performance of the Contract which the Council may reasonably request.

3.3.2 
Subject to the receipt of reasonable notice, the Supplier agrees to attend any meetings called by the Council to discuss any aspect of the Contract.

4
SUSPENSION AND RECTIFICATION

4.1
Notwithstanding any other provisions in the Contract, where in the Council’s opinion: the Supplier has in any respect failed to meet the Contract Standard; the continuing provision of the Services represents a risk to any person or property; and/or the Supplier is in any other way in breach of any of its obligations under the Contract, the Council shall be entitled to suspend delivery of the Services immediately and without liability to the Supplier (including without obligation to pay the Supplier) until such time as the matters raising the need for suspension of the Services have been resolved to the Council’s satisfaction. 

4.2  
Where the Council believes that the Supplier is not performing the Contract to the Contract Standard it may (without prejudice to the Council’s other rights under the Contract) require the Supplier to prepare a rectification plan (the “Rectification Plan”) which shall be provided to the Council within fourteen (14) days of its request and which will set out the manner in which the Supplier intends to return the delivery of the Service to the Contract Standard and the timeframe for doing so. The Council shall be entitled to make reasonable amendments to any Rectification Plan so submitted by the Supplier. 

4.3 Where the matters leading to the suspension of the Services pursuant to Condition 4.1 cannot be or are not resolved to the Council’s satisfaction within twenty one (21) days of the suspension taking place or where the Supplier has failed to comply in any respect with a Rectification Plan prepared pursuant to Condition 4.2 (as amended by the Council), the Council shall be entitled to terminate the Contract with immediate effect without any further liability to the Council. 

5
THE SUPPLIER’S OBLIGATIONS

5.1
The Supplier shall forthwith comply with any and all written instructions issued to it by the Council in respect of any matter relating to the supply of the Service, save that any instructions involving a fundamental change to the basis on which the Supplier tendered will be dealt with as variations pursuant to Condition 8. 

5.2
Where the Supplier has referred to specific qualifications, licences, certificates, standards or memberships in the Supplier’s Tender, it shall inform the Council immediately should these be withdrawn, lost or in any other way restricted. Where the Council deems that such withdrawal, loss or restriction affects the Supplier’s ability to provide the Services it shall be entitled to terminate the Contract with immediate effect.  

6
THE SUPPLIER’S PERSONNEL

6.1 The Supplier shall employ sufficient managers and appropriate personnel to ensure that the Service is provided at all times and in all respects in accordance with the Contract (including during holidays or absence through sickness or otherwise).The Council shall be entitled to request the removal of any of the Supplier’s staff from delivery of the Services and the Supplier shall do its best to comply with any such request.

6.2 The Supplier shall ensure that its staff are properly and sufficiently instructed and supervised. Where any personnel are referred to by name in the Supplier’s Tender, the Supplier shall not replace them without providing the Council with at least 14 days notice.

6.3 The Supplier will operate policies on personnel matters for both staff and volunteers. These should include appropriate arrangements for safe recruitment processes, checks for suitability, levels of qualification and/or experience for specific posts, training and development, and supervisory, disciplinary and grievance procedures, having regard to the nature of the Services, copies of which must be provided to the Council on request.

7
COMPLAINTS PROCEDURE

7.1
The Supplier will operate a complaints procedure (the “Procedure”) acceptable to the Council and promote the Procedure appropriately to all service users.  The Procedure will allow for advocacy on behalf of service users and will provide for independent participants in any appeals stage.  The Supplier will also co-operate with any investigation under the Council’s complaints procedure.

7.2 The Supplier will record the volume and nature of complaints received, how complaints were investigated and outcomes of investigations, to be produced to the Council on request.

8
VARIATIONS 

8.1 The Council may, at any time, by written notice, request the Supplier to make any reasonable alteration to the Contract (a “Variation”).  In the event of a Variation being required, the Council shall instruct the Supplier to state in writing its ability to meet the requirements of the Variation and the effect such Variation will have on the cost of the Contract.  The Supplier shall respond within fourteen (14) days from receipt of the Council’s instructions or such other period as may be agreed.

8.2 For the avoidance of doubt, any instruction to provide the requirements of the Contract or any part thereof to the Contract Standard shall not be held to be a variation within Condition 8 or otherwise.

9
CONFIDENTIALITY/DATA PROTECTION/ACCESS TO RECORDS

9.1 The Supplier will process all personal information relating to Service Users in accordance with the Data Protection Act 1998 (as amended) and, will allow Service Users access to personal information maintained in respect of them in accordance with that Act and the Council’s Access to Records policy (a copy of which will be supplied on request).

9.2 The Supplier shall not, without the prior written consent of the Council, make use of for its own purposes or disclose to any person (except as may be required by law or for the provision of the Services but only to the extent required and only with appropriate notification as to the confidential nature of the information), any documents relating to the Contract or any information contained therein or in any material provided to the Supplier by the Council pursuant to the Contract or prepared by the Supplier pursuant to the Contract, all of which information shall be deemed to be confidential.

9.3 For the purposes of Condition 9.2, the parties agree that information is not confidential if:

9.3.1 It is or becomes public knowledge other than as a direct or indirect result of the information being disclosed in breach of the Contract; or

9.3.2 The information came from a source not connected with the Contract and that source is not under any obligation of confidence in respect of the information; or

9.3.3 The information was known to the Supplier before the date of the Contract and the Supplier was not under any obligation of confidence in respect of the information; or

9.3.4 A party is required by law to disclose it; or

9.3.5 The parties agree in writing that it is not confidential.

9.4 The Supplier shall indemnify and keep indemnified the Council against all actions, claims, demands, proceedings, damages, costs, losses, charges and expenses whatsoever in respect of any breach by the Supplier of this Condition 9.

9.5 The obligations in this Condition 9 shall continue after the termination or expiry of the Contract.

10
HEALTH AND SAFETY

10.1
The Supplier shall at all times comply with the requirements of the Health and Safety at Work, etc. Act 1974, the Management of Health and Safety at Work Regulations 1992 (including the provision by the Supplier of copies of its risk assessments under these Regulations when requested by the Council), and of other Acts, Regulations, Orders, rules of law or Codes of Practice pertaining to health and safety.

11
EQUAL OPPORTUNITIES

11.1
The Supplier shall at all times comply with its statutory obligations relating to equal opportunities and discrimination and, accordingly, will not treat one group of people less favourably than others because of their disability, religion or belief, age, race, nationality, national or ethnic origin gender, marital status or sexual orientation in relation to decisions to recruit, train or promote staff or in the provision of the Services.

12
OBSERVANCE OF STATUTORY AND OTHER REQUIREMENTS

12.1
The Supplier shall comply with all statutory and other provisions to be observed and performed in connection with this Contract and shall indemnify the Council against all actions, claims, demands, proceedings, damages, costs, charges and expenses whatsoever in respect of any breach of the Supplier of Conditions 10, 11 and/or 12.

13
AGENCY

13.1
The Supplier shall not in any circumstances hold itself out as being the servant or agent of the Council otherwise than in circumstances expressly or impliedly permitted by the Contract.

13.2
The Supplier shall not in any circumstances hold itself out as being authorised to enter into any contract on behalf of the Council or in any other way to bind the Council to the performance, variation, release or discharge of any obligation otherwise than in circumstances expressly or impliedly permitted by the Contract.

13.3
The Supplier shall not in any circumstances hold itself out as having the power to make, vary, discharge or waive any Byelaw or Regulation of any kind.

14
GRATUITIES

14.1 The Supplier shall not, whether itself or by any partner or by any person employed by it to supply the Service, solicit or accept any gratuity, tip or any other form of money taking or reward, collection or charge for the supply of the Service other than any charges properly approved by the Council in accordance with the provisions of the Contract.

15
INDEMNITY AND INSURANCE 
15.1 The Supplier shall be liable for and shall indemnify the Council against any expense, liability, loss, claim, or proceedings whatsoever arising under any statute or at common law in respect of personal injury to or the death of any person whatsoever, arising out of or in the course of or caused by the provision of the Services or a breach of this Contract, unless due to any act or neglect of the Council, its employees or agents.

15.2 The Supplier shall be liable for and shall indemnify the Council against any expense, liability, loss, claim or proceedings in respect of any loss of or damage whatsoever to any property real or personal (including property belonging to the Council) arising out of the provision of the Services or arising out of a breach of this Contract, where the same is due to the neglect, default or omission of the Supplier, its employees or agents.
15.3 In addition to the above indemnities and any insurance cover required by law, the Supplier shall maintain insurance cover in respect of the Services as follows:
15.3.1 Public/Third Party Liability Insurance of no less than £10 million (ten million pounds) in value for any one occurrence.
15.3.2 Employers Liability Insurance of no less than £10 million (ten million pounds) in value in respect of any single claim or series of claims made in respect of any incident.
15.3.3 Professional indemnity Insurance of no less than £2 million (two million pounds) in value where the Services include the provision of advice to Service Users including advice regarding employment prospects, welfare benefits and money management. 
15.4 The Supplier will supply to the Council on request copies of all insurance policies, cover notes, premium receipts, advice and other documents necessary to establish compliance with this Condition 15.
16
INTELLECTUAL PROPERTY

16.1
The Supplier warrants that the Services or use of them will not infringe any patent registered design trademark or copyright or other protected right and will fully indemnify the Council against any action, claim or demand costs or expenses arising from or incurred by reason of any infringement or alleged infringement of any such right.

16.2
All intellectual property introduced in connection with this Contract shall remain the property of the introducing party. Unless otherwise agreed in writing, any intellectual property created pursuant to this Contract shall vest in the Partner Authorities listed in the Specification.

17
PAYMENT

17.1 The Council shall pay in three instalments at specified trigger points set out in the Specification. The lead officers identified in the Specification should be invoiced as appropriate. 

17.2 The Council shall only pay VAT where a valid VAT invoice has been received.

18
FINANCIAL MANAGEMENT

18.1
The Supplier shall adhere to standard accounting practices and will allow reasonable inspection of financial records and minute books by officers of the Council if requested.

19
PRICES AND RATES

19.1
The VAT exclusive prices and rates shall be as stated in the Pricing Schedule.

19.2 Unless agreed in writing by the Council, the Council shall not be liable for the cost of any work done or time spent or expense incurred in excess of that provided for by this Contract.

19.3 The Supplier will operate any relevant charging policies in line with the Council’s policies and will inform the Council of the level of charges made. The Supplier will not implement increases in charges without prior consultation with and approval of the Council.

20
ASSIGNMENT AND SUB-CONTRACTING

20.1
The Supplier shall not transfer, assign or sub contract directly or indirectly to any person the whole or any portion of the Contract without the prior written permission of the Council. The Supplier shall be responsible for the observance of all the provisions of the Contract by all sub-contractors.

21
LEGAL PROCEEDINGS

21.1
Immediately upon becoming aware of the same, the Supplier shall notify the Council of any accident, damage or breach of any statutory provision relating in any way to the provision of or connected with the Contract and where requested to do so by the Council shall assist the Council with any legal proceedings or internal hearings giving evidence or providing documentation as necessary.

22
IMPROPER INDUCEMENT OR REWARD

22.1 The Council may terminate this Contract and recover all its loss from the Supplier if the Supplier, its employees or anyone acting on the Supplier’s behalf do any of the following things:

22.1.1 offer, give or agree to give to anyone any personal inducement or reward in respect of this or any other Council contract (even if the Supplier does not know what has been done); or

22.1.2 commit an offence under the Prevention of Corruption Acts 1889 to 1916 or Section 117(2) of the Local Government Act 1972; or

22.1.3 commit any fraud in connection with this or any other Council contract whether alone or in conjunction with Council members, contractors or employees.

Any Condition limiting the Supplier’s liability shall not apply to this Condition 22.1.

23
TERMINATION

23.1
The Council shall be entitled to terminate the Contract at any time by giving 3 months notice in writing to the Supplier. 

23.2
The Council may (without prejudice to any other rights or remedies under the Contract including other rights to terminate the Contract) terminate the Contract immediately (by giving written notice) if the Supplier:

23.2.1
breaches or fails to observe any provision of this Contract, where the Council has given written notice of the breach or non-observance to the Supplier allowing 14 days from receipt of the notice to rectify the breach or non-observance and the breach or non-observance is not rectified (either fully or at all) in that time;

23.2.2
becomes insolvent or bankrupt or if an order is made or a resolution is passed for its winding up or if an administrator, administrative receiver or receiver is appointed in respect of the whole or any part of the Supplier’s assets or business or if the Supplier makes any composition with its creditors or takes or suffers any similar or analogous action in consequence of debt;

23.2.3
the Supplier has committed a fundamental breach of the Contract which in the Council’s reasonable opinion justifies immediate termination of the Contract; or

23.2.4
as otherwise provided for in these Conditions.

23.3
Any termination of the Contract by the Council will be without prejudice to the rights of the Council in respect of any prior breach by the Supplier of the Contract.

24.
CONSEQUENCES OF TERMINATION

24.1
With the exception of termination pursuant to Condition 23.1, the Council upon termination of the Contract shall be entitled to employ and pay other persons to provide and complete the provisions of the Contract and to recover any monies paid in doing so from the Supplier.

24.2
Where following expiry or earlier determination of the Contract, provision of the Services is to transfer to another provider, the Supplier shall assist the Council in all respects with such transfer including, but not limited to, providing the Council with any information required to enable the Council to comply with its obligations under TUPE.

24.3
Within 6 weeks of the expiry or earlier determination of the Contract the Supplier shall repay to the Council any amount paid to the Supplier that has not been spent as at the date of expiry or termination of the Contract in delivering the Services.

25
RECOVERY OF SUMS DUE TO THE COUNCIL

25.1
The Council reserve their right at common law and in equity to set off against their indebtedness to the Supplier any debt owed to them by the Supplier and any liability, damage, loss, costs, charges and expenses which they have incurred in consequence of any breach by the Supplier of this Contract or any other contract. 

26
WHOLE CONTRACT

26.1
The Contract constitutes the whole agreement and understanding of the parties as to the subject matter hereof and supersedes all prior or contemporaneous agreements between the parties with respect thereto.

27
NOTICES

27.1
Any demand, notice or other communication required to be given hereunder shall be sufficiently served if served personally on the addressee or if sent by prepaid first class recorded delivery post to the last known address of the party to be served therewith and if so sent shall, subject to proof to the contrary, be deemed to have been received by the addressee on the second business day after the date of posting.

28
WAIVER

28.1
The failure of the Council to insist upon strict performance of any provision of the Contract or the failure of the Council to exercise any right or remedy shall not constitute a waiver of that right or remedy and shall not cause a diminution of the obligations established by this Contract. 

29
DISPUTES

29.1
Any disputes arising which cannot be solved at an operational level within 14 days of written notification shall be escalated to a senior manager in each organisation who will attempt to resolve the dispute in good faith or if unable to be resolved within 21 days following escalation may be referred by either party to arbitration. 

29.2
Where a matter is referred to arbitration it shall be referred to a single arbitrator to be agreed between the parties or failing such agreement within fourteen (14) days to be nominated by the British Chartered Institute of Arbitrators in accordance with the Arbitration Act 1996 (as amended). Unless otherwise agreed in writing the costs of arbitration shall be shared evenly and the decision of the arbitrator shall be final and binding on both parties.

30
FORCE MAJEURE 
30.1
Neither party shall be liable in respect of any breach of the Contract due to any cause beyond its reasonable control (a “Force Majeure Event”) including Act of God, inclement weather, flood, lightning or fire; industrial action or lockouts; pandemic; failure of any financial institution with whom the Council holds an account; the act or omission of Government, highway authorities or other competent authority; war, military operations or riot; the act of any party for whom a party is not responsible.

30.2
A party affected by a Force Majeure Event shall inform the other party as soon as practicably possible of the circumstances involved and the likely timeframe for resolution. Should the Force Majeure Event not be resolved within thirty (30) days of notification, the other party shall be entitled to terminate the contract by notice in writing. 

31 SEVERABILITY

31.1
If any provision of the Contract is held invalid, illegal or unenforceable for any reason, such provision shall be severed and the remaining provisions shall continue in full force and effect.

32 OMBUDSMAN INVESTIGATION AND FREEDOM OF INFORMATION

32.1
The Supplier acknowledges that the Council is subject to the powers of the Local Government Ombudsman (the “Ombudsman”) and has obligations under the Freedom of Information Act 2000. The Supplier shall comply with all requests made by the Council necessary (including but not limited to providing requested documentation and making staff available to be interviewed) to allow the Council to meet its legal obligations. 

33
SUPPLIER WHISTLEBLOWING

33.1
The Supplier will ensure that the Council's Supplier Whistleblowing Policy (a copy of which may be obtained from the Council’s website) is made available to all current and future employees and subcontractors who have an active involvement in contracts for the Council, and any other employees as appropriate.

34 AMENDMENTS

34.1
The Contract may be amended by agreement between the parties but no amendment to the Contract shall be binding unless it is recorded in writing and signed by a duly authorised representative of each party. 

3. SPECIFICATION

Leicester & Leicestershire

Housing Market

Area

Housing requirements in Leicester and Leicestershire: Understanding existing evidence and developing and applying a methodology to inform future housing provision figures
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1.0 INTRODUCTION
1.1 The priorities of the new Coalition Government, regarding housing and planning, include introducing ‘local plans’, built out of a process of ‘collaborative democracy’.  Partners in Leicester and Leicestershire have been considering what work is needed to strengthen the evidence base and planning framework to support their local economic sub area and help enable local communities and authorities to determine ‘locally’ derived housing figures.  The need to undertake a review of the evidence base that supports strategic housing provision targets and developing a common methodology to create a framework at the local level has been identified as a priority by partners. Further evidence to explore community needs and aspirations will be key but is outside the scope of the project; it is hoped that the outputs of this project will support and inform this.
1.2 The Partners in Leicester and Leicestershire (comprising the local authorities listed below), jointly submitted a bid to East Midlands Councils in August 2010 to undertake a project:
· To understand and bring together in one report the evidence and assumptions that were used to formulate the overall housing requirement for the Housing Market Area (HMA) and how this translated into the apportionments for each district at each stage in the process of producing the to be revoked RSS, including any further policy decisions that were made.

· To identify and understand the new evidence that will provide the basis to formulate future judgements on future housing requirements.
· To develop a common methodology for future use in Leicester and Leicestershire to identify the housing requirements (up to 2026 and 2031) for sub-areas based on robust evidence and clear assumptions, including that provided by the SHMA.
1.3 Partners were notified that the bid had been successful in late September 2010.
1.4 The project will provide the basis for a timely, consistent approach to analysis across the HMA and allow the HMA partnership authorities to have full ownership of the methodology required to assess the requirement for housing in their areas and, ultimately, to support the development and monitoring of housing and planning policies.
1.5 Whilst this project will allow the Housing Market Area partnership authorities to assess the total housing requirement for their areas (and potentially incorporate these into policy), the current Strategic Housing Market Assessment (SHMA) update will be used as the mechanism for determining affordable housing requirements in Leicester and Leicestershire.

2.0
GEOGRAPHICAL SCOPE OF THE PROJECT

2.1 The Project will cover the whole of the Leicester and Leicestershire Housing Market Area. The HMA consists of the following local authorities:

· Blaby District

· Charnwood Borough

· Harborough District 

· Hinckley and Bosworth Borough

· Leicester City

· Leicestershire County

· Melton Borough 

· North West Leicestershire District

· Oadby and Wigston Borough

THE LEICESTER & LEICESTERSHIRE

HOUSING MARKET AREA
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2.2 The Leicester and Leicestershire HMA comprises a number of market towns and many rural villages with the City of Leicester and its surrounding urban area at the centre. The study area borders Nottinghamshire and Derbyshire to the north, Northamptonshire to the south, Staffordshire to the west, Warwickshire to the south-west and Rutland and Lincolnshire to the east. It is made up of 7 district authorities in the area covered by Leicestershire County Council, plus the unitary Leicester City Council.  
2.3 The study area has a total population of almost 1 million, and includes an ethnically diverse major city which extends into administrative areas adjoining Leicester City Council, a number of important market towns, and a rural hinterland.  Housing needs and conditions within the area are diverse reflecting the wide mix of communities the area contains.
Governance
2.4 Leicester City and the Shire Districts are the housing and planning authorities for their respective administrative areas.  It is anticipated that the Decentralisation and Localism Bill will introduce a ‘duty to cooperate’ and there is an acceptance and support from all partners that this is an appropriate approach in the context of this project.  Nevertheless, this project will take account of and potentially provide evidence for joint working arrangements that are currently in place across the HMA including the Multi Area Agreement (MAA) and recently announced Local Enterprise Partnership - as roles and responsibilities become clear. The Leicester and Leicestershire Local Enterprise Partnership will have a role in providing strategic planning support for local planning and delivery of growth. Partners have recently agreed the principle of preparing sub-regional planning policy through the Leicester and Leicestershire Leadership Board.
3.0
POLICY CONTEXT

Planning Policy Statement 3

3.1
Planning Policy Statement 3 (PPS3) (paragraphs 32 and 33) set out the type of evidence that should be used in determining the local, sub-regional and regional level of housing provision. It advises that Local Planning Authorities, working together, should take into account (amongst other things), evidence of current and future levels of need and demand for housing and affordability levels based upon
· local and sub-regional evidence of need and demand, set out in Strategic Housing Market Assessments and other relevant market information such as long term house prices on the impact of the proposals for affordability in the region, and
· the Government’s latest published household projections and the needs of the regional economy having regard to economic growth forecasts on the impact of the proposals for affordability in the region.
Commitment to Revoke the Regional Plan

3.2
The Regional Spatial Strategy (RSS) for the East Midlands sets out (amongst other things) the housing requirements for Leicester and Leicestershire. Notwithstanding a successful high court challenge in November 2010, The Secretary of State for Communities and Local Government has indicated that it is the Government’s commitment to revoke RSSs through the Localism and Decentralisation Bill. Notwithstanding the new emphasis on using local information to inform housing requirements, it has been recognised that much of the evidence base which informed the RSS is still applicable. However, it is recognised that there have been significant changes in the economic and political climate since the data was gathered.  
Strategic Housing Market Assessment (SHMA) (March 2008) – key findings

3.3
The SHMA found that the core area surrounding the City of Leicester is a typical city centred housing market, which has developed historically and spatially in the same way as many other mature cities. The SHMA confirmed that the larger market towns in Leicestershire including Loughborough, Coalville, Market Harborough, Melton Mowbray and Hinckley, have their own identities and distinct housing market drivers which do not relate strongly to the city of Leicester. There are also significant and varied rural areas throughout Leicestershire.
4.0 PROJECT REQUIREMENTS AND

METHODOLOGY

4.1
The study will provide the potential for a common and transparent approach to the elements of PPS3 highlighted in paragraph 3.1 above that could be used to inform future housing provision within the HMA for the preparation of emerging or future housing and planning policy. The Local Authority partners who are seeking to commission this work are at different stages in the preparation of their respective planning policy documents. Any evidence provided through this study could help to inform the preparation (in the case of those who have not yet adopted Core Strategies) or the future review of Local Development Framework (and other) documents. 
4.2
The Partners in Leicester and Leicestershire (comprising the local authorities listed above), wish to jointly commission consultants to undertake a project:
A. To review and to demonstrate an understanding of the discussions, evidence and assumptions that were used to prepare the overall housing requirements for the HMA in the East Midlands Regional Plan (RSS) and how this translated into the apportionments for each district at each stage in the process of producing it including any further policy decisions that were made. This will involve:
· A synopsis of the RSS evidence base in particular assumptions relating to migration

· A synopsis of emra / GOEM / Section 4(4) Authority documentation 

· Recapture detailed input (from local planning authorities and partners)

· An appreciation of what evidence and assumptions informed district figures

· A synopsis of the approach taken by Section 4(4) authorities in considering and providing advice on the level and distribution of housing in Leicester and Leicestershire including the drivers and constraints that influenced and informed this advice.

A significant amount of evidence including that referred to above and below is held by the partners that can be provided to the consultants.  
B.
To identify and understand the evidence (as referred to in paragraphs 32-33 of PPS3) that will provide the basis to formulate future judgements on housing requirements, and taking into account evidence of 

Population trends including

· population growth across all age ranges

· migration

Household structure and housing occupation including

· Changes in household structure

· concealed households

· vacancy rates

· houses in multiple occupation

· demolitions

· student housing

Local housing market and economic circumstances

· economic assumptions

· housing market changes (e.g. mortgage availability in 2010 etc)

· affordable housing needs as identified in the SHMA

· new government policy

· housing delivery to date

Any other evidence deemed relevant by the appointed consultants.
Sources will include, but are not limited to:

· East Midlands RSS evidence base http://www.emregionalstrategy.co.uk/RSS-Evidence
· Office for National Statistics 

· ONS 2008 based population projections 

· ONS/CLG 2008 based household projections. Household projections are scheduled for publication 26th November.2010

· ONS revised and updated population and migration evidence (for 2002 onwards)

· LSR Online especially reports under categories Population and Housing 
· Leicester and Leicestershire Strategic Housing Market Assessment (Dec 2008) http://www.lsr-online.org/reports/leicester_and_leicestershire_strategic_housing_market_assessment*
· SHMA Managing and Updating of Data (currently ongoing)**

· Housing Intelligence for the East Midlands (www.hi4em.org.uk)

· Leicester and Leicestershire Growth Infrastructure Assessment (April 2009) (and Local GIAs where they exist)

· Affordable Housing Viability Assessment (Leicester and Leicestershire authorities undertaken in two tranches in 2009 and 2010)

· Older Peoples’ Housing Needs and Aspirations (June 2010) (delete as included on LSR-online Housing reports?)

· The Leicester and Leicestershire Economic Assessment (especially housing chapter) http://www.lsr-online.org/reports/leicester_and_leicestershire_economic_assessment (Refresh is ongoing until Spring 2011)

*The Strategic Housing Market Assessment for Leicester and Leicestershire is largely silent on predicting independent ‘overall housing requirements’ (and focuses primarily on affordable housing needs). However, it will need consideration at the outset in the development of this project along with the evidence used to inform the RSS. 

** The principal purpose of this project is to help develop a set of procedures for managing and updating strategic housing and planning information in Leicester and Leicestershire.

C.
To develop a common methodology to ensure a fair assessment of housing requirements across the HMA, particularly in cases where there are cross boundary implications. This can allow local authorities (jointly where necessary) to determine the most sustainable distribution of housing development (based on evidence) in their preparation and review of planning and housing policy documents.

Taking account of the sources of evidence above the intention is for consultants to provide a truly local assessment of housing requirements. It is anticipated that the appointed consultant will make recommendations regarding further work necessary to inform future distribution taking into account social, economic and environmental factors.

In order to inform the housing requirements in Leicester and Leicestershire the project will:

· Consider and set out housing requirements at the geographical scales of: Housing Market Area; District; Leicester City and, the Urban Area surrounding Leicester (the Principal Urban Area (PUA) as referred to in the Regional Plan and some Local Development Framework documents.

· Consider and set out housing requirements at the above geographical scales in 5 year tranches from 2006 up to 2026 and 2031

· Consider and set out the dwellings, households, population and labour force projections for the following different scenarios:

(a) A ‘Natural Change only’ scenario which would examine the housing requirements of the existing population only. This approach assumes that no one moves in to or out of the area. Whilst not realistic, this scenario identifies the housing needs of the ‘existing’ population, and would show the additional housing required due to factors such as: more births, people living longer, and the decline in average household size, due to divorce and more people living alone.

(b) A ‘Net Nil Migration’ scenario, showing the housing levels required if in-migration and out-migration were in balance. This varies from the ‘Natural Change’ scenario in that it allows for both in and out migration, but the two balance each other out. Because the ages of those migrating from the area can be different from those migrating in, the resulting housing needs can be quite different. For example, the Leicester City Core experiences significant in migration from younger people studying at the Universities with net out migration of older people to the County area.
(c) A scenario reflecting the ONS 2008-based sub-national projection assumptions, and the most recent (we hope forthcoming 2008-based) ONS/CLG household projection assumptions.

(d) A variant ‘Long Term Migration Trends’ scenario, taking account of in and out-migration over a suitably long time period  to  reduce the effects of short term trends, such as the high levels of international in-migration experienced between 2004 and 2008.

(e) A ‘Past Rates of House Building’ scenario, which would project forward past long term (10 years or longer) housing completion rates in the area, and look at the implications of this on the population structure in the future. It will show whether carrying on as we have in the past will lead to out-migration or allow for in-migration.

(f) A ‘Jobs Led’ scenario, which would consider the housing demand implications arising from the anticipated level of jobs and labour market change in Leicester and Leicestershire’s economy. It may be useful to look at the implications for housing numbers of holding job numbers at the present rate. 

The Project Steering Group will give further advice on the detailed requirements for the above scenarios. The Project Steering Group also seek advice on providing output by housing type.

In addition, the consultant will be expected to detail a methodology that could be used to inform housing requirement assessments at smaller sub-areas (such as sub-regional centres, towns and villages, neighbourhoods and parishes).  

D.
To disseminate the information to local authorities and other partners and stakeholders.  The information will need to be disseminated widely, particularly amongst local authorities and their elected members, who will need to be convinced that the housing figures have been derived in a logical, fair and policy-neutral fashion.  This will enable local authorities to apply their own local knowledge about constraints, the aspirations of local communities and other policy-derived factors.  Submissions by consultants should include a proposal for effective dissemination and set out an appropriate level of training to fully utilise the evidence provided.
5.0 OUTPUTS AND DELIVERABLES

5.1
A detailed methodology statement jointly agreed with consultants and the Project Steering Group at an Inception Meeting.
5.2
The consultants appointed will be required to produce:
· A Synopsis of the RSS Housing Figures Process (paragraph 4.2A of the brief) by Monday 17th January 2011.

· Identification and understanding of evidence to consider (paragraph 4.2B of the brief) by Friday 21st January 2011.
· An interim report by Wednesday 16th March on CD-Rom which should be MS Word compatible and download compatible with local authority infrastructure; tables should be in Excel, and easily read. This should include an appendix setting out for each geographical area, timescale and scenario (as described in paragraph 4.2C) elements of change in dwellings, households, population and labour force;
· A draft final report by Wednesday 11th May containing the draft housing evidence and methodology and policy-neutral housing requirement figures for the L&L HMA ( 2 bound copies, and a copy on CD-Rom which should be MS Word compatible and should include an Executive Summary), tables should be in Excel, and easily read if printed on A4 paper. This should include an appendix setting out for each geographical area, timescale and scenario (as described in paragraph 4.2C) elements of change in dwellings, households, population and labour force;
· A final report (12 bound copies, one unbound and a copy on CD-Rom which should be MS Word compatible, and should include an Executive Summary) tables should be in Excel, and easily read if printed on A4 paper;
· Maps if printed on A4 paper should be easily read; and
· A non-technical summary (in addition to the executive summary) for individual districts that is no longer than 2 sides of A4 paper that clearly sets out how local demographics translate into long term local housing requirements.
· Details of ‘input and output’ figures and their sources, assumptions and methodology should be made available.
5.3
A presentation on the findings of the final report will be required to the Project Steering Group.

6.0
 PROJECT MANAGEMENT

6.1
A Project Steering Group, comprising the City, County and District Councils and the HCA, will meet as necessary and will oversee the management of the project. 

6.2
A meeting with each local authority at the outset of the project to determine their specific needs and requirements for the housing project (this could be a joint meeting).
6.3
Day to day management and coordination will be conducted by County Council officers with reference to the Project Steering Group. The selected consultant will be expected to attend regular Project Steering Group meetings to update and discuss the progress of the study.
6.4
In addition, wider reference groups will be informed of progress of the studies and their views sought at key stages. The groups to be kept informed include: 
· Chief Housing Officers Group (A group comprising Heads of Housing Departments in Leicester and Leicestershire)
· Planning Officers Forum (A group comprising Heads of Planning  Departments in Leicester and Leicestershire)
7.0
APPOINTMENT OF CONSULTANTS 

7.1
Consultants should include in their tender:

· Details of the general approach to be used (including a methodology flowchart for carrying out the project);
· The projection methodology to be used to produce the scenarios in 4.2C. A presentation at interview will be required.
· An outline of the work programme including identification of key stages and a timetable of work based on meeting the deadlines set for the project;

· Details of how and when the Project Steering Group will be consulted and kept informed of progress;

· Confirmation of their ability to start and complete the work at the appointed dates and to undertake to continually liaise and consult with the Project Steering Group and all persons necessary for the completion of the study.

· An anticipated outline of the final report;

· Details of the Project Team and individual responsibilities for the work including overall supervision, the total number of individuals to be employed on the project, an estimate of each individual’s time/cost contribution to the project and brief curriculum vitae of staff who will work on the project.

· Details of relevant previous experience of similar work undertaken, knowledge of evidence and methodology of housing requirements, including any Web site addresses that demonstrate previous work;

· The nature of the organisation submitting the tender including the number of employees, and any other details you feel to be relevant.

· The price for the work including detailed costings, broken down into staffing and other envisaged costs, such as expenses.  The price should be exclusive of VAT.  Tenders should include a breakdown of how the price has been calculated, broken down to show costs associated with the different key parts and phases of the work, a schedule of daily rates for individual staff and the extent of their involvement.  The tender should also state when they expect payments to be made

· Indemnity Insurance required.
SELECTION CRITERIA

7.2
Consultants are invited to submit a full tender / competitive quotation that will be assessed in accordance with the processes of the procuring authority. Submissions will be subject to the same evaluation, and the final assessment will also include:

· Understanding of the project requirements and background.

· Technical merit – methodology, procedures, facilities, robustness and relevance of the approach to the project.

· Skills and experience of the project team, including local knowledge.

· Capacity within the proposed team to deliver a study of this complexity within the timescales specified
· Innovation and clarity in delivering the project.

· Value for money (not necessarily the cheapest)
· Performance at an interview of prospective consultants

· Examination of references from successfully completed projects
TIMETABLE

	
	Action
	Meeting

	Thurs 18th Nov 2010
	Issue tender                          
	

	Mon 6th Dec 2010
	Noon - Deadline for submissions.

PM – Docs scanned and circulated to Project Steering Group for consideration.
	

	Thurs 9th Dec 2010
	PM - Candidates notified of shortlist
	AM – Project Steering Group to discuss submissions.

AM/PM – Selection Panel Meeting to shortlist / prep for interviews

	Wed 15th Dec 2010
	Interviews
	PM - Follow on meeting to choose consultants

	Thurs 16th Dec 2010
	AM - Appoint consultants              
	

	Fri 17th Dec 2010
	Project start
	9 – 11 AM - Inception meeting

	Thurs 6th Jan 2011
	
	Project Steering Group Meeting

	Mon 17th Jan 2011
	Deliver 4.2A of brief – Synopsis of RSS Housing Figures Process
	

	Friday 21st January 2011
	Deliver 4.2B of brief - Identification and understanding of evidence to consider
	

	Thurs 27th Jan 2011
	
	Project Steering Group Meeting

	Wed 16th Mar 2011
	Interim Report
	

	tbc
	Take Report to POF and CHOG
	

	Wed 16th – 30th March 2011
	2 week Project Steering Group consultation on Interim Report
	

	Mon 23rd Mar 2011
	
	Project Steering Group Meeting

	Wed 11th May 2011
	Draft Final report available
	

	Wed 11th – 25th May 2011
	2 week Project Steering Group consultation
	

	Wed 18th May 2011
	
	Project Steering Group Meeting

	Wed 8th Jun 2011
	Final report
	

	Thurs 9th Jun 2011
	Sign off
	Project Steering Group Meeting

	Week of 20th June 2011
	Internal Member Briefings
	

	Week of 4th July 2011
	Dissemination Event
	


*Phasing of initial findings to be discussed with the appointed consultants. 
Meetings as appropriate will be expected at key stages in the project development

8.0 TENDERING PROCESS  

8.1
The tender must be submitted in a plain, sealed envelope so that the firm submitting them cannot be identified.  The envelope should be clearly marked as containing a tender and with the name of the contract to which it relates. The tender should include one bound, one unbound and one CD-ROM copy of the tender in Word format. Tenders must not be submitted by fax or any other electronic transmission of data. Any submissions not conforming to this specification will not be considered.
8.2
Any requests for additional information regarding this application should be made through the lead officers noted below. 

Sharon Wiggins and Andrew Simmonds

Policy and Partnerships Team

Chief Executive’s Department

Leicestershire County Council

County Hall, Glenfield

Leicestershire LE3 8RA

sharon.wiggins@leics.gov.uk; andrew.simmonds@leics.gov.uk
0116 305 8234 / 0116 305 7027
8.3
No tender received after this closing date and time will be considered or accepted unless there is clear evidence of it having been posted:

1. by first class post at least the day before the closing date, or

2. by second class post at least two days before the closing date.

8.4
Copyright will rest with the partner authorities
9.0
 COST AND PAYMENT

9.1
A fixed budget of £25,000 (excluding VAT) has been identified for the project (including travel expenses). Payment will be made upon satisfactory completion of the work.

9.2
Cost for each stage likely to be:

· A-------------£2,500  (7 - 10%)

· B-------------£5,000  (20%)

· C------------£14,500 (58%)
· D-------------£3,000  (12 - 15%)
9.3
Payment will be made in 3 instalments; 20% on initiation of the work, 40% on completion of interim report and 40% following completion of the project.
4. PRICING SCHEDULE
Total Firm Price

	Cost Element


	% of Project Cost

	4.2 A Synopsis of RSS Housing Figures Process

	7-10%

	4.2 B Identification and understanding of evidence to be considered

	20%

	4.2 C Develop a common methodology, consider and set out housing requirements and dwellings, households, population and labour projections for six scenarios

     
	58%

	4.2 Disseminate to local authorities etc.

  
	12-15%

	Please specify and detail any other costs i.e. travel costs 
	?%

	Total 
	100%


Prices exclude VAT

5. SUPPORTING INFORMATION

Note – You may adjust the size of the following text boxes to suit your response.
SECTION A
Organisation Details

A-1
Organisation Name

A-2
Type of Organisation (Please tick as appropriate)
	A Public Limited company?
	

	A Limited Company
	

	A Company Limited by Guarantee
	

	A Partnership?
	

	A Sole Trader?
	

	A Charity
	

	A Franchise
	

	A Small/Medium Sized Enterprise or SME
?
	

	Other (e.g.: a Special Purpose Vehicle, Joint Venture Company etc
	

	Please specify
	


A-2
Registered Office

A-3
Company Registration 

Number

A-4
VAT Registration Number

A-5
If the Organisation is a member of a group of companies, give the name and address of the ultimate holding Company.


SECTION B
Experience of the Organisation

B-1
Please provide a brief history of the Organisation and its evolution.


B-2
Organisation and Management Structure

Please detail your organisation and management structure.


SECTION C
References

C-1
Please state the organisation names, site addresses, telephone and contact names of referees from whom references may be sought, and indicate if you require the initial contact to be made by your organisation.

	Contact name and position in organisation
	Organisation name and full postal address; telephone number; fax number (if available)
	Initial Contact to be made by yourselves?

(Yes/No)

	
	
	

	
	
	

	
	
	


It is the responsibility of the Tenderer to ensure that all referees are current and able and willing to provide references on request.

The Council will endeavour to expedite any unfulfilled requests for references but any further action to secure this information is at the discretion of the Council.

SECTION D
Method Statement  

D-1
Please indicate here your understanding of the project requirements and background, your understanding of the complexity of the issues, your technical ability to undertake the work, the methodology you would apply to undertake the work, your skills and experience, your capacity to deliver the project within the timescales specified, your creativity in delivering the project, and value for money.

Please do not exceed 5,000 words.


6. PAYMENT DETAILS

The Council’s standard payment terms are 30 days from receipt of a valid invoice.

	Milestone / Invoice
	% payment

	Initiation of Project
	20%

	Interim Report
	40%

	Completion
	40%

	Total
	100%


Payment is by BACS.

It is the policy of the Council to make payments to all suppliers direct into their bank account using the Bankers Automated Clearing Systems (BACS).  Please complete your bank and relevant company details below.  If your sales are factored to an Agency, please enclose a copy of the authorisation to make payment directly to them.  The bank details will then be those of the factor and not yours.

Bank Name______________________
Account Name____________________


Bank Address____________________
Sort Code                                 

_______________________________
Account No.

_______________________________Postcode____________________
No invoices will be accepted from any Contractor without an iprocurement order or an official written Purchase Order from the Council and the Purchase Order number in full being quoted on all invoices.

IMPORTANT - All invoices for Leicestershire County Council should be addressed to:

Sharon Wiggins/Andrew Simmonds

Policy and Partnership Team

Chief Executive’s Department

Leicestershire County Council 

County Hall, Glenfield

Leicestershire LE3 8RA

sharon.wiggins@leics.gov.uk
Andrew.simmonds@leics.gov.uk
0116 305 8234/0116 305 7027

Failure to do so may lead to a delay in payment.

7. CONTRACT CONDITIONS ACCEPTANCE
Contract for Provision of the project: Housing requirements in Leicester and Leicestershire: Understanding existing evidence and developing and applying a methodology to inform future housing provision figures. 
To Leicestershire County Council 

I/we the undersigned DO HEREBY UNDERTAKE to provide the Service upon and subject to the terms and conditions set out in such Conditions of Contract, Specification, and the pricing and rates contained in the pricing schedule and other documents as are contained or incorporated herein. 

Signature 




...............................................................

Duly authorised agent of the Supplier

Position held




...............................................................

Name and Address



...............................................................

of Supplier 

...............................................................

...............................................................

...............................................................

Dated





...............................................................

It must be clearly shown whether the Supplier is a Limited Company, Corporation, Partnership, or Single Individual, trading in his own or another name, and also if the person signing is not the actual tenderer, the capacity in which he signs or is employed. 

8. CONTACT INFORMATION

Name of person to whom any

queries relating to this enquiry 

should be addressed


Telephone


E-mail

Organisation Name

Address










































































































� The European Commission defines an SME as an enterprise which employs fewer than 250 persons and which has an annual turnover not exceeding EUR 50million and/or an annual balance sheet total not exceeding EUR 43million.





PAGE  
2

_1281337567.bin

