MINUTES OF THE PARISH LIAISON MEETING
Thursday 25th September 2008
Present: 
Dawn Roach, Clerk to Measham Parish Council

Lesley Pendleton, Clerk to Kegworth Parish Council, 



Alan Young, Clerk to Ibstock Parish Council
Fiona Palmer, Clerk to Castle Donington Parish Council
Jan Shepherd, Clerk to Heather Parish Council

Officers:

Elizabeth Warhurst, Head of Legal and Democratic Services/Monitoring Officer (EW), Jane Cotton, Legal Services Manager/Deputy Monitoring Officer (JC), Melanie Phillips, Democratic Services Manager (MP), Louise Beeston, Senior Electoral Services Officer and Sabrina Newton, Legal Practice & Member Development Officer/Parish Liaison Officer (SN).
Apologies:
Andrea Robinson, Clerk to Ashby Woulds Town Council

Doug Maas, Clerk to Long Whatton and Diseworth Parish Council

Sara Cowin, Clerk to Coleorton, Ravenstone and Worthington Parish Councils

Ellie Brothwell, Clerk to Packington Parish Council

Brian Duncombe, Clerk to Swannington and Charley Parish Councils

Karen Stirk, Clerk to Appleby Magna Parish Council

	Minute No. 
	Detail
	Responsible Officer, Action & Time Line

	1.
	INTRODUCTIONS
EW thanked everyone for attending the meeting and introduced the officers and speakers.

	

	2.
	MINUTES
AGREED:  That the minutes be approved as a correct record.

	

	3.
	MATTERS ARISING FROM THE MINUTES
a) Notifications on Licensing Applications
Jan Shepherd thanked JC for dealing with the licensing issue.  This had been followed up by a phone call from Emma McHugh and the parish council was now being notified of when applications were available to view online.
b)  Planning Training
In response to a query SN stated that training had been scheduled for 1,8 and 14 July 2009.  The first session had been cancelled due to lack of take-up.  The other two sessions had been well received and the next sessions were due to take place during November/December.  Further information would be sent direct by the Planning Department.
Fiona Palmer kindly offered the use of the Spital Park facility, at Castle Donington, free of charge.

c)  Quality Parish Status

It was queried if and how the district council worked differently with parishes which had achieved ‘Quality Status’.  In particular it was queried if there were any proposals for devolving services to those parishes.

SN explained that there was no set programme for devolving services to Parishes but, if a Quality Parish wished to apply to run some of the District Council’s services, it would need to put together a business case for the district council to consider.  SN was not aware of any services which had been devolved to a parish.


	

	4.
	PROCESS FOR DEALING WITH PARISH COUNCIL VACANCIES
MP and LB gave a presentation detailing the process the Parishes had to go through when dealing with a councillor vacancy.  A copy of the slides is appended to these minutes for information.

In response to queries MP gave the following advice:
· The Proper Officer must be named on the notice of vacancy.

· If the Parish is warded, the ward name must be displayed on the notice of vacancy.

· The average cost of an election was £1,200 to £1,500 – if clerks wished, MP and her team could estimate the costs for each parish to help them budget annually for the costs of their 4 year election rather than them having to find the funding in one year.  Clerks should contact MP direct to request this service.
· Schools were only able to charge their overheads for using the facility as a polling station.

Clerks requested of flowchart of the process for ease of reference.


	MP

	5.
	TRAINING – FEEDBACK
EW reported that a number of sessions for councillors on the code of conduct had been held over the year.  One more for the Ashby Cluster was yet to be organised.  These had been well attended and had seemed to have had a beneficial effect in that, those who had attended had found out some useful information which was helpful to them in their role.  Generally the part of the session on interests seemed to illicit the best response.
Alan Young suggested that it may be beneficial to make training on the code of conduct mandatory for parish councillors.  Lesley Pendleton agreed that the sessions were helpful in terms of ‘back up’ for the clerks.
It was suggested that another session could be held in Ibstock which could be advertised to all Parish Councillors to catch those that couldn’t attend the other sessions or are perhaps more interested now that a colleague has been to a session.  SN would liaise with Alan Young to check on the capacity of the parish hall.

	SN
SN

	6.
	LOCAL DETERMINATIONS: THE ROLE OF THE PARISH CLERK

EW gave a presentation detailing the process for determining local complaints against councillors, setting out the role of the clerk in the process and indicating the average costs of a complaint progressing through the full process.  A copy of the slides is appended to these minutes for information.
Fiona Palmer queried if there was a cut down version of the slides which could be circulated to their parish councillors for information.  EW confirmed that she would send out a letter with a flowchart about the process with some information about the costs of determining a complaint.


	EW

	7.
	QUESTIONS AND ANSWERS ON MONITORING OFFICER ISSUES

No questions were raised.


	

	8.
	DATE OF NEXT MEETING

It was agreed that the next meeting be held in 6 months time, in March 2010, date to be confirmed.


	SN


The meeting closed at 8.55pm.
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