MINUTES OF THE PARISH LIAISON MEETING
Thursday 25th September 2008
Present:
Andrea Robinson, Clerk to Ashby Woulds Town Council
Dawn Roach, Clerk to Measham Parish Council

Alan Young, Clerk to Ibstock Parish Council

Angela Severn-Morrell, Clerk to Belton Parish Council

Doug Maas, Clerk to Long Whatton and Diseworth Parish Council

Brian Duncombe, Clerk to Swannington and Charley Parish Councils

Rosie McConachie, Clerk to Packington Parish Council

Jan Shepherd, Clerk to Heather Parish Council

Officers:

Alan Davies, Corporate Director (AD), Elizabeth Warhurst, Head of Legal and 
Democratic Services/Monitoring Officer (EW), Jane Cotton, Legal Services 
Manager/Deputy Monitoring Officer (JC), Melanie Phillips, Democratic Services 
Manager (MP), and Sabrina Newton, Senior Democratic Services Officer (SN).
Apologies:
Colin Gay, Clerk to Ashby de la Zouch Town Council, Mrs G Simkiss, Clerk to 
Breedon-on-the-Hill Parish Council, Ms Sara Cowin, Clerk to Ellistown & Battleflat 

Parish Council, Mrs LA Pendleton, Clerk to Kegworth Parish Council, Mr G 

Cameron, Clerk to Lockington cum Hemington Parish Council, Mrs Helen Daniels, 

Clerk to Ravenstone with Snibston Parish Council, Mr M Allen, Clerk to Snarestone 

Parish Council, Mr R Carter, Clerk to Swepstone Parish Council.
	Minute No. 
	Detail
	Responsible Officer, Action & Time Line

	1.
	INTRODUCTIONS
AD introduced the team of officers from NWLDC and welcomed the Parish Clerks.

It was agreed that EW chair the meeting and MP stated that, although there had been a number of apologies for this meeting, there had been a lot of positive feedback from the other clerks about the concept.

AD left the meeting after the introductions.

	

	2.
	REMIT AND FORMAT OF THE PARISH LIAISON MEETINGS
MP introduced the report and suggested that there was a need to be strict about what this meeting wanted to achieve.  With reference to the invitees, it was recommended that the current membership be for the clerks only but that this could potentially be extended to others at a later date.

With regard to the frequency of the meetings it was suggested that the amount of business generated would dictate this but it was further suggested by the clerks that the days and weeks be rotated to give all clerks the opportunity to attend.  The start time should also be 6:30pm at the earliest.

In terms of working practices for the meeting it was agreed that issues raised should primarily be things that were common to all parishes.  Reference was made to the Corporate Governance Training and the Parish Toolkit as examples of common issues.  A full and frank discussion ensued regarding the toolkit and training on the code of conduct.  EW thanked the clerks for their feedback and agreed to pass on their comments to ACSeS who had created the toolkit document.
The clerks stated that their expectation in terms of the meeting was that a better working relationship would be achieved in terms of other council services.  For example emails not being answered, receipt of planning application information sooner and being consulted/notified of Licensing applications.

In terms of Licensing, JC confirmed that this issue had been raised when the new Act had come into force.  It was felt that the difficulties of that initial period had now passed and so she would take back the comments of the clerks to the Licensing team.  JC queried if the clerks would benefit from a presentation or guidance note on Licensing and how to object effectively.  It was requested that the clerks receive a pack of forms issued by the Licensing Team for objecting so they could see how to use them in advance of there being a need to.
There was also difficulty in knowing which officers to contact with particular issues.  This was especially difficult for clerks who had never worked in the Leicestershire area.  There were also problems with officers never getting back to the clerks. 

AGREED ACTIONS:-

a) The latest organisation structure be sent to the Parish Clerks with the minutes.

b) The standard format of district council letters and emails be raised

c) That the issue of parish council involvement in licensing matters be taken back for consideration by the relevant officers at the District Council.
  
	EW/JC
SN
EW

JC

	3.
	LOCAL FILTRATION AND INVESTIGATION OF COMPLAINTS
EW introduced the item and stated that the new procedures had been in place from May 2008.  The clerks agreed that they wished that training on the code of conduct was mandatory for Parish Councillors.
JC asked if it would be beneficial to run training courses for new members, free of charge, on the code of conduct.  The clerks agreed that information on how to fill out the Register of Interests would be beneficial, particularly if tailored to parish level.  It was suggested that training may be better if Officers visited the Parish councils and did perhaps an hour before one of the meetings.

EW referred to the Informal Dispute Resolution Procedure and explained that the District Council had adopted this and it had proven useful.  She explained that it was available to Parish Councils to use, and could be altered as required to best suit the individual needs of each parish, as a way to hopefully prevent the need for a formal complaint to the Monitoring Officer. 
	EW/JC

	4.
	MEETINGS ADMINISTRATION
EW presented the report and sought comments.  A number of points were made and EW thanked the clerks for their feedback.

	

	5.
	DATE OF NEXT MEETING
It was agreed that the next meeting take place after Christmas and then on a quarterly basis.


	


The meeting closed at 7.47pm.
PAGE  
2

