
 
Parish Council Vacancies 

 
 

 

Has the elections office 
received a request for 
an election?

YES 

Elections office will write 
to advise you and send 
Notice of Election 

NO 

Elections office will write 
to advise you 

You may now co-opt 

Prepare a vacancy 
notice and send a copy 
to the Elections Office

Elections Office will 
make the necessary 
election preparations

All nominations to be 
sent to Elections office 

Are there more 
nominations than there 
are seats? 

NO 

YES 

NO 

YES 

The candidate[s] can be 
elected as uncontested. 

Repeat the process 

Are there any 
nominations? 

Allow 14 days OR 
Elections office will 
prepare vacancy notice 
and send it back to you.

Advise elections office 
at District Council that a 
vacancy has arisen.

Allow up to 60 
days for whole 
process.  

Polling Day 


