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This form is to be filled in by the person who intends to carry out building works or the agent. If the form is unfamiliar please read the notes on the reverse side or consult the office indicated above. Please type or write block capitals.  Double click YES / NO check boxes to enter an ‘x’
	1
	
	Applicant’s details (see note 1)

Full Name:      
Address:        
Postcode:                      Tel:                         Fax:                         email:      

	
	
	

	2
	
	Agent’s details (if applicable)(see note 2)
Full Name       
Address:         
Postcode:                       Tel:                         Fax:                         email:      

	
	
	

	3
	
	Location of building to which work relates (see note 3)
Address:        
Postcode:       



	
	
	

	4
	
	Proposed work (see note 4)

     
Is the weight of the roof going to  Increase:        Decrease:         Stay the same:      
Date of commencement (if known, see note 7)        


	
	
	

	5
	
	Contractors/Builders details (if known)

Full Name:      
Company Name:      
Address:        
Postcode:                      Tel:                   Mobile:           E Mail:      
Are they a member of a Trade Association (e.g. FMB, Trustmark).YES  FORMCHECKBOX 
  NO  FORMCHECKBOX 
  NOT KNOWN  FORMCHECKBOX 

If YES please supply (if known) their Trade Association and Registration Number:       


	5
	5
	

	6
	
	Please note that this application should be accompanied by
1. Details of any roof strengthening

2. Details of the existing roof insulation 

3. A proposal for any additional insulation (where relevant)    

4. The correct charge.



	
	
	

	7
	
	Planning Permission (see note 5)
Has an application for planning Permission been made for this work?         
If yes please state application number:      


	
	
	

	8
	
	Fees (see note 6 and separate Guidance Notice on Charges for information)

1. If re-roofing a dwelling, please state category of work from fee table:                                                                                               

2. If  individually determined, please state amount:          
In all cases please state contract period            (If left blank will assume maximum 12 months)
            Notice fee: £                       incl VAT                Fee Quote Ref :      

	
	
	

	9
	
	Statement

This notice is given in relation to the building work as directed, and is submitted in accordance
 with Regulation 12(2)(a) and is accompanied by the appropriate fee.
Name:                                     Signature:                                                Date:      



Notes

1. The applicant’s full name must be included together with the correct address and postal code and contact details to allow us to communicate with you more effectively and speedily. The applicant is the person on whose behalf the work is being carried out, e.g. the building’s owner. In the case of other applicants e.g. commercial organisations please include the full details of the organisation and a relevant contact name.

2. Only complete if you want the paperwork to go to this person (not completion certificate).
3. The council has to link this application to a national property database therefore the address field must be completed in full and represent the official address of the property.

4. You are advised to contact the council’s Planning & Development team on 01530 454665 for advice on planning.
5. Cheques should be made payable to NWLDC

6. The owner of the building is responsible for ensuring that all statutory notifications for inspections are given to this authority. Please note statutory time periods exclude weekends and bank holidays. Regulations 13 & 20 of the Building Regulations 2010 indicates your legal duty in full
7. This office will endeavor to accept this application within 5 working days but reserves the right to request further information prior to acceptance, plus during or after works are completed. 

8. Should you require any further help please ring  Building Control Services on 01530 454692/3
9. The completed application should be returned to :- Building Control, NWLDC, Council Offices, Coalville, Leics. LE67 3FJ.   Tel: 01530 454692/3    Fax :- 01530 454690  E-mail :- building.control@nwleicestershire.gov.uk.

10.  Data Protection Act 1998
The information given on this form will be used for the purposes of this application and will be made available to other District Council services to allow the District Council to provide a “Joined up” service provision including enforcement. It will also be made available to other organizations that have a statutory interest in the information, e.g., valuation office, Leicestershire Fire and Rescue, the Land Registry and any other organization appointed by the District Council to assist in the Building Regulation process, e.g., external plan checkers, consulting structural engineers.

Records will be digitally scanned and the paper file destroyed (subject to a change in retention policy). Computer records will be kept indefinitely. Information may be published on the council’s website.



To: Building Control,


       NWLDC,


       Council Offices,


       Coalville,


       Leicestershire,


       LE67 3FJ.





Tel: 01530 454692/454693   Fax: 01530 454690





Email: � HYPERLINK "mailto:building.control@nwleicestershire.gov.uk" ��building.control@nwleicestershire.gov.uk�





Re-Roof


(Building Notice)





The Building Act 1984


The Building Regulations 2010











