NORTH WEST LEICESTERSHIRE DISTRICT COUNCIL

	JOB PROFILE
 
	Job Title                
	Head of Finance



	
	Grade        
	Band D
 

	
	Salary             
	Up to £54,000 & relocation package for exceptional candidate


	
	Date
	16th August 2010


MAIN PURPOSE 

· Developing, delivering and managing the Council’s corporate strategies for revenue and  capital as the Section 151 Officer of the Council
· Providing dynamic and positive leadership in managing staff/ teams allocated to this post i.e. initially finance, revenues/benefits, audit, procurement, ICT and property.
· Play a key corporate role within the Leadership Team to ensure the Council is highly regarded by the Community Staff, business and elected Members.
SUMMARY OF MAIN DUTIES AND RESPONSIBILITIES
1. Leadership – play a key role within the organisation in role modelling the values of the Council at all times. Also provide strong and motivating leadership of the service teams reporting to the post whilst undertaking management responsibilities commensurate with this post e.g. appraisals, service and financial planning, communications, performance management, health and safety and risk management
2. Challenge – ensuring that appropriate financial and resource policies /procedures are properly operated, communicated and monitored to ensure they are effective and efficient.  To positively manage ongoing improvements within their services by recognising the achievements of individuals and teams whilst encouraging creativity and learning from the past.  Develop and deliver Value for Money reviews as required.
3. Financial and Corporate Governance – ensure that the financial systems and controls within the Council are reflective of up to date best practice within the sector.  Also contribute to maintaining the effective Corporate Governance arrangements of the Council.
4. Corporate strategies – to develop, deliver and manage the Council’s corporate strategies for revenue and  capital, including MTFS and service planning, as the Section 151 Officer of the Council. This includes ensuring all financial information relating to the successful delivery of the Value for Money Programme is accurate.
5. Elected Members – working with Members to assist their understanding and engagement to ensure effective operation and control of finance and resources.  Provide Members with appropriate support regarding their casework.  As required attend Member briefings and also Member meetings such as Cabinet and Scrutiny.

6. Procurement – ensure that all procurement procedures meet EC and other statutory requirements, resulting in efficient and effective provision of good services.
7. Development / Training – provide advice and training to make Officers and Members fully aware on matters such as Standing Orders /Financial regulations.  Ensure that staff receive effective and relevant development / training appropriate to the needs of the organisation.  Provide training and sharing of best practice and learning across the Council. 

8. To promote equal opportunities in service delivery and employment practices

9. Corporate –  to support the Council's Category 1 response to integrated emergency management and participate in the Emergency Planning callout rota of the Council 
10. General – such other duties required consistent with the general level of responsibility of the post 


EDUCATION, KNOWLEDGE AND EXPERIENCE
	Criteria
	Essential requirements 

	Education or relevant training

	Evidence of continued professional development and
Membership of an approved professional accountancy body, in accordance with the Local Government and Housing Act 1989 (CCAB)


	Knowledge and experience


	A track record of consistent and demonstrable achievement at a senior management level  
A track record of leading, motivating and managing teams to achieve high performing and significant sustainable improvement and outstanding results, through internal and external partnerships

Significant experience and a proven track record of the initiation and management of change through innovation and transformation of service delivery 

Experience of providing visible and supportive leadership, empowering, enabling, motivating and developing a team and its members
Experience of working in a pressurised environment and managing competing priorities between individuals and organisations, both internally and externally, whilst delivering on a range of projects and adapting to changing circumstances
A clear understanding of the context of potential challenges facing the public sector to reduce costs, whilst minimising the effects on front line services
Experience of leading and influencing corporate initiatives

Experience of managing strategic relationships with key stakeholders and partners at a senior level  
Experience in the preparation and presentation of complex strategy and policy documents to non technical audiences
Experience of effective management of human and financial resources

A good understanding of political processes and experience of managing politically sensitive issues and of working with officers and elected members (or equivalent in an alternative public sector or private sector environment)
Evidence of establishing an effective performance management culture to drive continuous improvement, including service planning, target setting, performance appraisal and staff management

Knowledge of the legislative framework relating to the provision of services in the public sector.

Evidence of excellent previous attendance record (excluding disability related absence). 



COMPETENCIES AND ABILITIES
1. Leadership and effective change management skills, energy, determination, positivity, self awareness, with resilience to cope with the demands of the role.
2. A persuasive and effective influencer who can foster partnerships, work collaboratively across boundaries and achieve performance and results through others.
3. Political awareness and capability of working effectively within the political dimension, with the ability of supporting elected members.

4. A good understanding of public accountability.
5. An ability to innovate and lead in the transformation of service delivery
6. An ability to maintain a focus on strategic and long term issues by developing and holding a vision/strategic view and an awareness of the capacity of the organisation to deliver effective results.
7. A good communicator, networker and achiever, capable of building and communicating a shared vision of the Council.

8. Excellent written skills to formulate reports, policies and other documentation on complex issues.
9. Excellent inter-personal skills to manage diversity and to influence and motivate staff effectively.
10. An ability to communicate at all levels to audiences of different backgrounds, knowledge, experience and expectations.
11. An ability to produce high quality outputs to exacting deadlines, amidst conflicting demands.
12. An ability to lead in the continuing process of culture change, responding to constraints with a ‘can do’ attitude to work
13. To engage with customers, service users and members by using established and emerging technologies, and to promote e-transactions as the property access channel when reviewing and developing services.

14. An ability to personally use new technology and software appropriate to the job role.  

Signed…………………………………………
Dated………………………………………

 
  Postholder

Signed……………………………………………
Dated……………………………………….


  Chief Executive
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