
USE OF COUNCIL VEHICLES POLICY

This policy applies to all North West Leicestershire District Council employees, unless stated otherwise, and will be applied fairly and consistently without discrimination on the grounds of marital status gender, age, disability, sexual orientation, race, nationality, ethnic or national origins, trade union membership or activity, political or religious belief and unrelated criminal conviction.

Employees must hold a full driving licence for the class of vehicle that they intend to drive.

Council vehicles will only be used for official Council business. Private journeys or other use may only be undertaken in exceptional circumstances with the prior consent of the relevant Team Manager.

1. Where an employee is provided with a Council vehicle for business use and it has been agreed that the employee can take the vehicle home, the employee will not be required to make any contribution towards the cost of travel to and from their normal work location and their home. The vehicle must not be used for any other private journeys. This facility will be withdrawn if there is any proven evidence of abuse.

2. Where permission has been given for an employee to take a Council vehicle home,

the employee must ensure that the vehicle is parked within the curtilage of the home

property. If this is not possible, the vehicle must be parked as near to the home as possible, in a lawful position that does not cause offence or inconvenience to neighbours or other road users.

3. The Council will make arrangements to collect the vehicles where needed if the employee is sick, on annual leave or otherwise absent from work for more than 3 working days 
4. Council vehicles will normally only be driven by Council employees. Non-employees will be permitted to drive Council vehicles with the express prior written authority of the Transport and Refuse Manager following the relevant check of driving license. These drivers must possess a valid driving licence appropriate for the vehicle concerned. 
5. Passengers who are not Council employees may only be carried in Council vehicles

if their carriage is required for Council business purposes or with the express prior written authority of the relevant Team Manager.

6. Employees placed in charge of Council vehicles must take all reasonable precautions to prevent damage, theft or other loss, and for ensuring that the requirements of this policy are adhered to.

7. Drivers must follow all requirements of the Highway Code, all Traffic Regulation Orders and must be considerate at all times to other road users. Failure to do so reflects on the good name and image of the Council.

8. Employees placed in charge of Council vehicles must comply with all instructions for

the proper use of the vehicle, including re-fuelling and cleaning as appropriate, and with any detailed instructions specific to the vehicle.

9. Seat belts must be worn by all drivers and passengers of council vehicles if the vehicle is travelling more than 50 meters. 

Any Council employee who contravenes any of the terms of this policy may be subject to disciplinary action.
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